
                                                                                                       

 

441 Page Street ● P.O. Box 427 

Troy, North Carolina 27371-0427 
 

PHONE: (910) 576-6511 ● FAX: (910) 576-2044 

 

 

 

TO:       Board of Education 

FROM:  Kevin Lancaster 

DATE:   July 6, 2020 

SUBJ:   Agenda Items – Policies for Approval 

 

Attached you will find proposed Policy Code for your consideration.   

 

 Policy 1320/3560– Title1 Parent and Family Engagement 

 Policy 1610/7800 – Professional and Staff Development 

 Policy 2127 – Board Member Technology Use (New) 

 Policy 2302– Remote Participation in Board Meetings 

 Policy 2500 – Hearings Before Boards 

 Policy 3410 – Testing and Assessment Program 

 Policy 3460 – Graduation Requirements 

 Policy 3620– Extracurricular Activities and Student Organizations 

 Policy 4110 – Immunization and Health Requirements for School Admission 

 Policy 4120 – Domicile or Residency Requirements 

 Policy 4230 – Communicable Diseases-Students 

 Policy 4270/6145 – Concussion and Head Injury  

 Policy 4325 – Drugs and Alcohol 

 Policy 5050 – Emergency Closings 

 Policy 6325 – Parking Areas for Students 

 Policy 7240 – Drug-Free and Alcohol-Free Workplace 

 Policy 7241 – Drug and Alcohol Testing of Commercial Motor Vehicle Operators 

 Policy 7505 – Compliance with State Board of Education Employment Policies (New) 

 Policy 7550 – Absences Due to Inclement Weather 

 Policy 7560 – Permitted Salary Deductions for Absences and Discipline of Certain Exempt 

Employees (New) 

 Policy 7620 – Payroll Deductions 

 Policy 7900 - Resignation 



                            June Montgomery County School Board of Education Meeting 

                                                                   Policy Updates 

 

1. 1320/3560- Title I Parent and Family Engagement- Adds that it is the school system’s 

responsibility to provide parents with updated student testing information including 

achievement levels and academic growth. This applies to all Title I schools.  

2. 1610/7800- Professional and Staff Development- This policy adds that all staff members must 

have sex trafficking and child sex abuse training every other year.  

3. 2127- Board Member Technology Use- This is a NEW policy that provides board members with 

specific guidelines dealing with privacy expectations and the use of social media sites on the 

school system’s devices.  

4. 2302- Remote Participation in Board Meetings- This policy change adds guidelines to how board 

meetings can happen with board members participating remotely. However it clarifies that it 

should occur in emergency situations. It reinforces that face to face meetings are more 

effective. This policy gives specific details on when an entire board meeting must be conducted 

remotely or when one particular board member has to participate remotely.  

5. 2500- Hearings before boards- adds to the board hearing policy that a panel of two or more 

board members can act on behalf of the board unless otherwise required by law.  

6. 3410- Testing and Assessment Program- This policy change mandates that local standardized 

testing results be provided to the board of education at least in even numbered years. 

7. 3460- Graduation Requirements- This policy change deals with changes to graduation 

requirements for the Future-Ready Core Course of Study. 

8. 3620- Extracurricular Activities and Student Organizations- This policy change adds a section 

dealing with student-initiated non-curricular groups at the secondary level. It gives guidelines 

for student supervision of the meetings and when they can occur.  

9. 4110- Immunization and Health Requirements for School Admission- This policy add that all 

students entering the 12th grade or has turned 17 is required to receive a booster dose of MCV. 

10. 4120- Domicile or Residency Requirements- This allows home school students to participate in 

JROTC if they agree to sign up for another class each semester as well. 

11. 4230- Communicable Diseases- Students- This policy adds further guidelines on how school 

systems shall implement measures to control the spread of communicable diseases. It  adds that 

FERBA cannot be violated. Basically each case needs to be treated individually based on the 

symptoms and the potential spread of the disease at school. 

12. 4270/6145- Concussion and Head Injury- This requires all high school athletes and parents to 

watch the NCHSAA CrashCourse concussion education video prior to each sports season. 

13. 4325- Drugs and Alcohol- Minor changes deals with student’s ability to use lighters and matches 

in Chemistry. 

14. 5050- Emergency Closings- Gives the Superintendent specific guidelines on notification of school 

emergency closures Parking Areas For Students and keeping the board involved in those 

decisions. 

15. 6325-Parking Areas For Students- Gives school officials authority to conduct checks in parking 

lots including the exterior of student motor vehicles. Conducting a search inside a student’s 

vehicle requires more information or cause. 



16. 7240- Drug-Free And Alcohol-Free Workplace- This policy adds to the reporting requirement for 

all employees to report charges to the school system within 24 hours after release if they are 

hospitalized or incarcerated. 

17. 7241- Drug And Alcohol Testing Of Commercial Motor Vehicle Operators- This policy change 

further specifies that a bus driver cannot drink alcohol after a bus accident before taking a post-

accident alcohol test.  

18. 7505- Compliance With State Board Of Education Employment Policies- This policy requires 

school systems to comply with the latest edition of the ”North Carolina Public Schools Benefits 

and Employment Policy Manual”. 

19. 7550- Absences Due To Inclement weather- This policy removes the ability for employees to 

make up time due to time missed due to inclement weather. Our policy was in violation of state 

law. 

20. 7560- Permitted Salary Deductions For Absences and Discipline Of Certain Exempt Employees- 

This policy gives specific guidelines on the authority of a school system to deduct from an 

employees pay based on specific guidelines like exhausted leave , the employee chooses leave 

without pay or to offset fees owed. 

21. 7620- Payroll deductions- This policy change allows our school system to deduct payroll to 

recoup advancement of overpayment of wages. 

22. 7900- Resignation- This policy recommends that classified employees who plan to resign to give 

a thirty day notice. 
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TITLE I PARENT AND FAMILY ENGAGEMENT Policy Code: 1320/3560 
 
 

 

The board of education recognizes the value of family engagement in a child’s academic success 

and believes that the education of children is an ongoing cooperative partnership between the home 

and the school.  Parents and other family members are their children’s first teachers; therefore, the 

continued involvement of parents and family members in the educational process is most important 

in fostering and improving educational achievement.  School system officials shall strive to 

support parents and provide parents and family members with meaningful opportunities to become 

involved in the programs offered by the Title I schools.  The board encourages parents and family 

members to participate in the design and implementation of the programs and activities in order to 

increase the effectiveness of the school system’s Title I program in helping students meet state and 

local achievement standards.   

 

A. DEFINITION OF PARENT AND FAMILY ENGAGEMENT 

 

For the purposes of this policy, the term “parent and family engagement” means the 

participation of parents, guardians, and other family members in regular, two-way, and 

meaningful communication involving student learning and other school activities, 

including ensuring the following: 

 

1. that parents and family members play an integral role in assisting their child’s 

learning; 

 

2. that parents and family members are encouraged to be actively involved in their 

child’s education at school; 

 

3. that parents are full partners in their child’s education and parents and family 

members are included, as appropriate, in decision making and on advisory 

committees to assist in the education of their child; and 

 

4. that the school system utilizes activities to support parent and family engagement 

in the Title I programs. 

 

B. PURPOSE AND OPERATION OF TITLE I PROGRAM 

 

The Title I program is a federally supported program that offers assistance to educationally 

and economically disadvantaged children to help ensure they receive an equitable, high-

quality, well-rounded education and meet the school system’s challenging academic 

standards .  The Title I program provides instructional activities and supportive services to 

eligible students over and above those provided by the regular school program.   

 

Qualified Title I schools will operate as school-wide programs or targeted assistance 

programs based upon federal eligibility criteria.  School-wide programs will provide 

comprehensive support to offer improved opportunities for all students in the school to 

meet the school system’s academic standards.  Targeted assistance programs will provide 
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services to eligible students most in need of assistance in the school, as determined by 

objective criteria established by the superintendent or designee.  Eligibility criteria may 

include, for example, standardized test scores, teacher judgment, and results of preschool 

screening and home-school surveys. 

 

Both school-wide and targeted assistance programs shall be based on effective means of 

improving student achievement and shall include evidence-based strategies to support 

parent and family engagement. 

 

C. ANNUAL MEETING AND PROGRAM EVALUATION 

 

Each year, school officials must invite parents of students participating in Title I programs 

to a meeting to explain parental rights, discuss the programs and activities to be provided 

with Title I funds, and solicit input on the Title I program and this policy.  In addition, 

school officials must provide parents and family members a meaningful opportunity 

annually to evaluate the content and effectiveness of the Title I programs and the parent 

and family engagement policies and plans.  Information collected from these proceedings 

will be used to revise Title I programs and parent and family engagement plans. 

 

D. PARENT AND FAMILY ENGAGEMENT EFFORTS 

 

The board believes that the involvement of Title I parents and family members in the design 

and implementation of the Title I program will increase the effectiveness of the program 

and contribute significantly to the success of the children.  The Title I staff and all school 

system personnel shall strive to conduct outreach to parents and family members and 

involve them in activities throughout the school year. 

 

The superintendent shall ensure that this system-level parent and family engagement policy 

and plan is developed with, agreed upon with, and annually distributed to parents and 

family members of participating students.  In addition to the system-level parent and family 

engagement plan, each school participating in the Title I program shall jointly develop and 

annually distribute to parents and family members a school-level written parent and family 

engagement plan that describes the means for carrying out school-level policy, sharing 

responsibility for student academic achievement, building the capacity of school staff and 

parents for involvement, and increasing accessibility for participation of all parents and 

family members of children participating in Title I programs, including parents and family 

members who have limited English proficiency, who have disabilities, or who are 

migratory.  School-level plans must involve parents in the planning and improvement of 

Title I activities and must provide for the distribution to parents of information on expected 

student achievement levels and the school’s academic performance. 

 

School officials shall invite appropriate school personnel from private schools to consult 

on the design and development of its programs in order to provide equitable services to 

students enrolled in private schools.  The superintendent or designee shall establish any 

additional procedures necessary to achieve timely and meaningful consultation with private 

school officials in accordance with federal law.   
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In addition, school system officials and Title I school personnel shall do the following: 

 

1. involve parents and family members in the joint development of the Title I program 

and school support and improvement plan and the process of school review and 

improvement by including parents on the school advisory committee and any 

committees that review the Title I program; 

 

2. provide coordination, technical assistance, and other support from various central 

office departments necessary to assist and build the capacity of all participating 

schools in planning and implementing effective parent and family engagement 

activities that are designed to improve student academic achievement and school 

performance; 

 

3. coordinate and integrate parent and family engagement strategies in the Title I 

program to the extent feasible and appropriate with parental engagement strategies 

established in other federal, state, and local laws and programs; 

 

4. with the meaningful involvement of parents, conduct an annual evaluation of the 

content and effectiveness of the school system parent and family engagement 

policies and program in improving the academic quality of the school and assisting 

students to meet the school system’s academic standards; 

 

5. strive to eliminate barriers to parental participation by assisting parents who have 

disabilities and parents who are economically disadvantaged, have limited English 

proficiency, are migratory, or have other backgrounds or characteristics that may 

affect participation; 

 

6. provide outreach and assistance to parents and family members of children who are 

participating in Title I programs in understanding the state’s testing standards, the 

assessments used, Title I requirements, and all national, state, and local standards 

and expectations through such efforts as community-based meetings, posting 

information on school websites, sending information home, newsletters, 

workshops, and newspaper articles; 

 

7. design a parent–student–school staff compact that sets out respective 

responsibilities in striving to raise student achievement and explains how an 

effective home/school partnership will be developed and maintained; 

 

8. with the assistance of parents, ensure that teachers, specialized instructional support 

personnel, principals, and other staff are educated in the value of parents as partners 

in the educational process and understand how to work with, communicate with, 

and reach out to parents as equal partners in education; 

 

9. distribute to parents information on expected student proficiency levels for their 

child and the school’s academic performance, and provide materials and training to 
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help parents monitor their child’s progress and work with educators to improve 

achievement through such methods as literacy training or using technology, which 

may include education about the harms of copyright piracy; 

 

10. coordinate and integrate, to the extent feasible and appropriate, parental 

involvement programs and activities with federal, state, and local programs, 

including public preschool programs, and conduct other activities in the community 

that encourage and support parents to more fully participate in the education of their 

child; 

 

11. strengthen the partnership with agencies, businesses, and programs that operate in 

the community, especially those with expertise in effectively engaging parents and 

family members in education;  

 

12. ensure that parents are involved in the school’s Title I activities; and 

 

13. provide such other reasonable support for Title I parental involvement activities as 

requested by parents. 

 

E. NOTICE REQUIREMENTS 
 

School system officials and Title I school personnel shall provide effective notice of the 

following information as required by law.  The notice must be in an understandable and 

uniform format and, to the extent practicable, in a language the parents can understand.   

 

1. Program for English Learners 

 

Each year the principal or designee shall provide notice of the following to parents 

of English learners identified for participation in a Title I, Part A or Title III funded 

language-instruction educational program: 

 

a. the reasons for the child’s identification; 

 

b. the child’s level of English proficiency and how such level was assessed; 

 

c. methods of instruction; 

 

d. how the program will help the child; 

 

e. the exit requirements for the program; 

 

f. if the child has a disability, how the language instruction educational 

program meets the objectives of the child’s individualized educational 

program (IEP);  

 

g. any other information necessary to effectively inform the parent of the 
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program and the parental rights regarding enrollment, removal, and 

selection of a program for English learners; and 

 

h. notice of regular meetings for the purpose of formulating and responding to 

recommendations from parents. 

 

2. System Report Card  

 

Each year, school system officials shall disseminate to all parents, schools, and the 

public a school system report card containing information about the school system 

and each school, including, but not limited to:  

 

a. the following information both in the aggregate and disaggregated by 

category:  student achievement, graduation rates, performance on other 

school quality and/or student success indicators, the progress of students 

toward meeting long-term goals established by the state, student 

performance on measures of school climate and safety, and, as available, 

the rate of enrollment in post-secondary education;  

 

b. the performance of the school system on academic assessments as compared 

to the state as a whole and the performance of each school on academic 

assessments as compared to the state and school system as a whole;  

 

c. the percentage and number of students who are:  

i. assessed,  

ii. assessed using alternate assessments,  

iii. involved in preschool and accelerated coursework programs, and 

iv. English learners achieving proficiency;  

 

d. the per pupil expenditures of federal, state, and local funds; and 

 

e. teacher qualifications.  

 

3. Teacher Qualifications 

 

a. At the beginning of each year, school system officials shall notify parents 

of students who are participating in Title I programs (1) of the right to 

request certain information on the professional qualifications of the 

student’s classroom teachers and paraprofessionals providing services to the 

child and (2) that such information will be provided in a timely manner (see 

policy 7820, Personnel Files). 

 

b. The principal or designee of a Title I school shall provide timely notice 

informing parents that their student has been assigned to or has been taught 

for at least four consecutive weeks by a teacher who does not meet 

applicable state certification or licensure requirements at the grade level or 



Policy Code: 1320/3560 
 

 
 
BOARD OF EDUCATION POLICY MANUAL Page 6 of 7 

subject area in which the teacher has been assigned. 

 

4. Student’s Academic Growth and Achievement 

 

School officials shall provide to each parent of a student who is participating in a 

Title I program information on the level of achievement and academic growth, if 

applicable and available, of the student on each of the state’s academic assessments. 

  

5. Parental Rights and Opportunities for Involvement  

 

a. Each year, the principal or designee of a Title I school shall provide notice 

to parents of the school’s written parent and family engagement policy, 

parents’ right to be involved in their child’s school, and opportunities for 

parents and family members to be involved in the school. 

 

b. Each At the beginning of each school year, the principal or designee of a 

Title I school shall provide notice to parents of (1) their right to request 

information regarding student participation in state-required assessments 

and (2) that such information will be provided in a timely manner. 

 

F. WEBSITE DISTRIBUTION OF INFORMATION 

 

Each year, school system officials shall publicize on the school system website and, where 

practicable, on the website of each school:  

 

1. the report card described in subsection E.2, above; and  

 

2. information on each assessment required by the state and, where feasible, by the 

school system, organized by grade level.  The information must include: 

 

a. the subject matter assessed; 

 

b. the purpose for which the assessment is designed and used; 

 

c. the source of the requirement for the assessment; 

 

d. if available, the amount of time students will spend taking the assessments 

and the schedule of the assessments; and 

 

e. if available, the time and format for distributing results.  

 

The superintendent shall develop any administrative procedures necessary to implement the 

requirements of this policy. 

 

Legal References:  Elementary and Secondary Education Act, as amended, 20 U.S.C. 6301 et seq., 

34 C.F.R. pt. 200 
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Cross References:  Parental Involvement (policy 1310/4002), Goals and Objectives of the 

Educational Program (policy 3000), Curriculum Development (policy 3100), Personnel Files 

(policy 7820) 

 

Adopted:  July 1, 2009 

Updated: April 3, 2012 

Updated: January 14, 2013 

Updated: June 3, 2014 

Updated: December 8, 2014 

Updated: December 7, 2015 

Updated: November 7, 2016 

Updated: June 5, 2017 
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PROFESSIONAL AND STAFF DEVELOPMENT Policy Code: 1610/7800 
 
 

 

The board believes a strong relationship exists between the quality of education provided to 

students and the competency and training of all personnel employed by the school system.  The 

board places a high priority on securing the most competent personnel available and, once they are 

employed, providing them with opportunities for professional growth and development throughout 

their careers.  The goal of professional and staff development programs and opportunities for 

licensed professional employees and support staff is to improve the instructional program and 

create a safe learning environment for all students by improving and expanding the skills of the 

professional staff and support personnel.  

 

A. PROFESSIONAL AND STAFF DEVELOPMENT 
 

The superintendent shall provide ongoing development opportunities for licensed and 

support staff and shall require participation by such personnel as appropriate.  The 

superintendent shall seek input from employees when developing system-wide programs.  

The principal shall seek input from school personnel when planning professional and staff 

development programs for his or her school.  

 

Professional and staff development must be provided, at the system or school level, on  

shall include all topics required by law or board policy, including but not limited to: (1) the 

effective delivery of the required curriculum as required by G.S. 115C-81.45(d) and -

81.20(f); (2) a program of technology-related professional development as required by 

policy 3220, Technology in the Educational Program; and (3) in even numbered years, a 

two-hour child sexual abuse and sex trafficking education and awareness training program 

for teachers, instructional support personnel, principals, and assistant principals in grades 

K-12, as required by G.S. 115C-375.20. In addition, as required by policy 3220, 

Technology in the Educational Program, the superintendent shall plan and provide a 

program of technology related professional development to prepare the instructional staff 

to integrate technology into the student learning process and to address other relevant issues 

related to the use of digital tools and resources in the instructional program.  

 

B. SELF-IMPROVEMENT 
 

Licensed employees are expected to engage in self-directed activities to improve their 

professional skills.  These employees are encouraged to seek information and training 

through professional development programs as well as other opportunities in order to meet 

this responsibility. 

 

C. PLANS FOR GROWTH AND IMPROVEMENT 
 

Supervisors and principals also may require licensed employees to enter into plans, 

including mandatory improvement plans established by state law and individual, monitored 

and/or directed growth plans established by the State Board of Education, for professional 

growth and improving performance.  (See policy 7811, Plans for Growth and Improvement 
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of Licensed Employees.)  A performance improvement plan could involve participation in 

a professional development program or encompass a variety of strategies that are related 

to professional growth or improving performance.   

 

D. PAYMENT OF COSTS 
 

The school system will consider paying reasonable costs, within budget limits, for any 

courses, workshops, seminars, conferences, in-service training sessions, or other sessions 

an employee is required to attend by the local administration.  The employee must seek 

prior approval for payments.   

 

The school system will not bear the responsibility of the cost of training taken solely for 

the purposes of licensure renewal. 

 

Legal References:  Title IX of the Education Amendments of 1972, 20 U.S.C. 1681 et seq., 34 

C.F.R. pt. 106; G.S. 115C-81.20(f), -81.45(d), -333, -333.1, -375.20; State Board of Education 

Policy EVAL-004 

 

Cross References:  Technology in the Educational Program (policy 3220), Child Abuse and 

Related Threats to Child Safety (policy 4240/7312), Plans for Growth and Improvement of 

Licensed Employees (policy 7811) 

 

Adopted: March 6, 2000 

 

Adopted Retired Teacher Technology Waiver: August 31, 2000 

 

Updated: August 4, 2003 

Updated: November 4, 2010 

Updated: December 5, 2011 

Updated: January 14, 2013 

Updated: June 1, 2015 
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BOARD MEMBER TECHNOLOGY USE Policy Code: 2127 

 

 

A. BOARD MEMBER USE OF SCHOOL SYSTEM TECHNOLOGICAL RESOURCES 

 

The board provides its members with access to certain school system technology devices 

and accounts, including laptops and email accounts, for use in conducting school system 

business.  Board members have a responsibility to use such devices and accounts in a 

manner that is ethical, respectful, and supportive of the board’s duty to provide students 

with the opportunity to receive a sound, basic education.  Like all users of school system 

technological resources, board members are expected to abide by the generally accepted 

rules of network etiquette.   

 

1. Responsible Use of School System Technological Resources 

 

Whenever a board member uses school system computers or other technology 

devices or accounts or accesses the school network or the Internet using school 

system resources, the board member must comply with the rules for use listed in 

Section B of policy 3225/4312/7320, Technology Responsible Use.  These rules 

are intended to clarify expectations for conduct but should not be construed as all-

inclusive. 

 

2. Privacy Expectations when Using School System Technological Resources 

 

Board members should have no expectation of privacy in anything they create, 

store, send, delete, receive, or display when using the school system’s network, 

devices, Internet access, email system, or other technological resources owned or 

issued by the school system, whether the resources are used on school system 

property or elsewhere, and even if the use is for personal purposes.  Files or 

communications created, transmitted, or displayed using school system 

technological resources or stored on servers or on the storage mediums of 

individual devices will not necessarily be private.  School system personnel may, 

without notice, (1) monitor, track, and/or log network access, communications, and 

use; (2) monitor and allocate fileserver space; and (3) access, review, copy, store, 

delete, or disclose the content of all user files, regardless of medium, the content of 

electronic mailboxes, and system outputs, such as printouts, for any lawful 

purpose.  Such purposes may include, but are not limited to, maintaining system 

integrity, security, or functionality, ensuring compliance with board policy and 

applicable laws and regulations, protecting the school system from liability, and 

complying with public records requests.  School system personnel may monitor 

online activities when the Internet is accessed via a school system-owned device.  

By using the school system’s network, Internet access, email system, devices, or 

other technological resources, board members consent to have that use monitored 

by authorized school system personnel as described in this section. 

 

B. BOARD MEMBER USE OF PERSONAL TECHNOLOGICAL RESOURCES FOR SCHOOL 
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SYSTEM BUSINESS 

 

As much as is practicable, board members should use school system technology devices 

and accounts for conducting school system business and storing school system 

electronically stored information (“ESI”).  Though use of personal technology devices and 

accounts may be convenient for conducting school system business, such use is 

discouraged when school system resources are reasonably available.   

 

1. Definition of Personal Technology Devices and Accounts 

 

For purposes of this policy, “personal technology devices and accounts” means 

technology devices or accounts that are not under the control of the school system 

and which the school system does not have the ability to access without the board 

member’s assistance.  Personal technology devices include, but are not limited to, 

computers, phones, tablets, and other technological devices that are owned or 

leased by a board member.  Personal accounts include, but are not limited to, 

personal email accounts and online file storage services (e.g., file hosting services, 

cloud storage services, social media sites, and online file storage providers that host 

user files via the Internet).  Board member use of personal social media sites is also 

subject to Section C of this policy. 

 

2. School System ESI on Personal Technology Devices and Accounts  

 

School system business-related ESI sent and/or received by a board member using 

a personal technology device or account may constitute a public record or student 

education record and, as a result, may require retention and disclosure by the school 

system.  In the event of litigation, school system business-related ESI located on a 

personal technology device or account may be subject to discovery and a litigation 

hold.  Board members are cautioned that using personal technology devices or 

accounts to conduct school system business or to store school system business-

related ESI will significantly reduce their expectation of privacy in those devices 

or accounts.  Board members should avoid the use of personal technology when 

conducting school system business to prevent a conflict between board members’ 

interests in privacy in their personal technology devices and accounts and the 

school system’s legal obligation to preserve certain school system business-related 

ESI. 

 

Board members are expected to immediately transfer any school system business-

related ESI sent and/or received by the board member using a personal technology 

device or account to a school system account for proper retention and storage.  

Board members shall cooperate with school officials in accessing any school 

system business-related ESI stored on personal technology devices or accounts. 

 

C. BOARD MEMBER USE OF PERSONAL SOCIAL MEDIA 

 

The board recognizes that board members may engage in the use of personal social media 
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to communicate with friends, family, and/or the community.  Board members are expected 

to exercise good judgment in their online interactions, remaining mindful of their ethical 

obligations as described in policy 2120, Code of Ethics for School Board Members. 

 

1. Definition of Personal Social Media 

 

For purposes of this policy, “personal social media” means any social media 

networks, tools, or activities that are not under the control of the school system.  

Social media refers to the various online technology tools that enable people to 

communicate easily over the Internet to share information and resources.  It 

includes, but is not limited to:  personal websites, blogs, wikis, social networking 

sites, online forums, virtual worlds, video-sharing websites, and any other Internet-

based applications which allow the exchange of user-generated content.  Examples 

of social media include Web 2.0 tools, Facebook, Twitter, LinkedIn, Flickr, 

YouTube, Instagram, Google+, and social media components of learning 

management systems such as Canvas, Moodle, or Edmodo.  

 

2. Guidelines for All Types of Personal Social Media Use 

 

Content posted online may be viewed by anyone, including students, parents, 

employees, and community members.  As public officials, board members should 

be aware that their online behavior serves as an example to employees and students 

even when they are not engaging directly in school system-related business.  The 

following standards should guide board members’ online conduct. 

 

a. Board members should be professional in all Internet postings related to or 

referencing the school system, students or their parents, and other 

employees. 

 

b. Board members may not post confidential information about students, 

employees, or school system business. 

 

c. Board members should not post identifiable images of a student or student’s 

family on a personal social media site without permission from the student 

and the student’s parent or legal guardian.   

 

d. Board members may not use postings to libel or defame the board, 

individual board members, students, or school system employees.  

 

e. Board members should not use personal social media to harass, bully, or 

intimidate students, employees, or other board members. 

 

f. Board members may not use personal social media to engage in any other 

conduct that violates board policy or administrative procedures or state and 

federal laws. 
 

3. Guidelines for Personal Social Media Use That Is School System-Related 
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The school system controls and maintains the school system’s official website, as 

well as the school system’s official Facebook and Twitter accounts.  The school 

system website and social media accounts present information from the local school 

administrative unit and are not forums for expressing views of individual board 

members, employees, or members of the public.   

 

Individual board members, acting in their capacity as public officials, may choose 

to establish personal social media accounts to facilitate their own communications 

with the community.  The following standards are provided to guide board 

members’ personal social media use for school system-related purposes. 

 

a. When presenting information on personal social media, board members 

should clearly indicate that the information posted reflects the views of the 

individual board member and is neither endorsed by the board nor 

necessarily reflective of the views of the board or of an official board policy.  

 

b. A personal social media platform that allows comments from the 

community may elicit complaints or inquiries from parents or interested 

citizens concerning school matters.  In such cases, the board member should 

refer the complainant to the appropriate school system administrator in 

accordance with policy 2122, Role of Board Members in Handling 

Complaints. 

 

c. Board members should be aware that when they use a personal social media 

account in their capacity as a public official and allow community members 

to post comments publicly on the account, they may be creating a “public 

forum” for speech protected by the First Amendment.  If a “public forum” 

is created, the board member must be careful not to engage in viewpoint 

discrimination by, for example, deleting a community member’s comment 

because the board member does not like the view expressed in the comment 

or blocking only certain individuals from being able to post based on their 

views.  Board members are encouraged to consult with an attorney to create 

viewpoint-neutral rules to govern their school system business-related 

personal social media accounts.   

 

Legal References:  U.S. Const. amend IV; Stored Communications Act, 18 U.S.C. 2701, et seq.; 

Computer Fraud and Abuse Act, 18 U.S.C. 1030; G.S. 14-454, -458; Davidson v. Randall, 912 

F.3d 666 (4th Cir. 2019) 

 

Cross References:  Code of Ethics for School Board Members (policy 2120), Role of Board 

Members in Handling Complaints (policy 2122), Technology Responsible Use (policy 

3225/4312/7320), Use of Personal Technology to Conduct School Business (policy 3228/7323), 

Student Records (policy 4700), Public Records – Retention, Release, and Disposition (policy 

5070/7350), Electronically Stored Information Retention (policy 5071/7351) 

 

Adopted:   
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REMOTE PARTICIPATION  

IN BOARD MEETINGS Policy Code: 2302 
 
 

 

The board acknowledges that attendance at board meetings is essential for its members to 

perform their official duties and to add to the diversity of thought and opinion in the board’s 

deliberations.  The board strongly encourages its members to be physically present for all board 

meetings.  The board recognizes, however, that extenuating circumstances may occasionally 

prevent one or more a members from being physically present at a meeting.  It further recognizes 

that advances in technology, such as audio and video conferencing, have made it possible for 

members to communicate and deliberate with each other from remote locations.  Therefore, to 

promote full participation of board members while ensuring access and transparency for the 

public as required by the Open Meetings Law, G.S. 143-318.9 et seq., the board authorizes 

remote participation in board meetings subject to existing board operational policies, state law, 

and the following procedures and requirements.  

 

A. DEFINITIONS 

 

The following definitions apply in this policy:  

 

1. Official Meeting of the Board  

 

An official meeting of the board is an official meeting as defined by G.S. 143-

318.10 and policy 2300, Board Meetings, and includes a board meeting, board 

committee meeting, public hearing, quasi-judicial hearing, or any other gathering 

that constitutes an official meeting subject to the open meetings law.  References 

to “meeting” in this policy mean an official meeting of the board.  

 

2. Remote Participation  

 

Remote participation occurs when a member participates in an official meeting of 

the board or any part thereof via electronic means from a place other than the 

physical location of the meeting designated in the public notice for the meeting.  

 

3. Wholly Remote Meeting 

 

A wholly remote meeting is an official meeting of the board or any part thereof in 

which all members participate remotely by simultaneous communication via 

conference telephone, conference video, or other electronic means.  A wholly 

remote meeting has no physical location.   

 

4. State-Declared Emergency 

 

A state-declared emergency exists when there has been a declaration of a state of 

emergency by the Governor or resolution of the General Assembly pursuant to 

G.S. 166A-19.20 that is applicable to the area under the board’s jurisdiction.  



Policy Code: 2302 
 
 

BOARD OF EDCUATION POLICY MANUAL Page 2 of 7 

 

5. Locally-Declared Emergency 

 

A locally-declared emergency exists when there has been a declaration of a local 

state of emergency by the governing body of a municipality or county in 

accordance with G.S. 166A-19.22 that is applicable to area under the board’s 

jurisdiction.  

 

B. AUTHORIZED CIRCUMSTANCES FOR REMOTE PARTICIPATION  

 

1. Meetings During a Declared Emergency 

 

The board acknowledges that in-person meetings are strongly preferred and that a 

quorum of the board should be physically present for the meeting when 

reasonably possible.  However, in times of emergency, including natural disasters 

and health emergencies, the board may find it necessary to have some or all of its 

members participate in meetings remotely. 

 

a. State-Declared Emergency 

 

During a state-declared emergency, wholly remote meetings or meetings 

with remote participation by individual member(s) will comply with G.S. 

166A-19.24 and the requirements of this policy, including the special rules 

for meetings held during emergencies described in Section E, below.  

 

b. Locally-Declared Emergency 

 

During a locally-declared emergency, wholly remote meetings and 

meetings with remote participation by individual member(s) will comply 

with the requirements of the open meetings law, Sections C and D below, 

and to the extent not inconsistent with G.S. 143-318.13, the procedures 

established by G.S. 166A-19.24 as described in Section E, below. 

 

2. Meetings Not During a Declared Emergency 

 

a. Wholly Remote Meetings. 

 

The board will not hold wholly remote meetings in the absence of a state- 

or locally-declared emergency.  

 

b. Remote Participation by Individual Members 

 

The board authorizes remote participation by individual members 

consistent with the requirements of this policy in any meeting of the board 

that is not a hearing as described in policy 2500, Hearings Before the 

Board, or other quasi-judicial proceeding.    
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C. CONDITIONS AND REQUIREMENTS FOR REMOTE PARTICIPATION  

 

1. A member may attend a meeting and participate in board deliberations and decisions 

by remote participation if the member is prevented from physically attending the 

meeting due to: 

 

a. personal illness, disability, order of quarantine or isolation, government-

issued “stay-at-home” mandate, or recommendation of medical provider 

or public health officials to limit public interaction; 

 

b. out-of-town travel; 

 

c. unexpected lack of child-care;  

 

d. family member illness or emergency;  

 

e. weather conditions; 

 

f. military service; 

 

g. employment obligations;  

 

h. a scheduling conflict; or 

 

i. a state or local declaration of a state of emergency that makes in-person 

attendance at a meeting a violation of an order to reduce social contact or 

to stay at home for reasons of public health. 

 

2. Remote participation is not to be used solely for a board member’s convenience or to 

avoid attending a particular meeting in person. 

 

3. Acceptable means of remote participation include telephone, Internet, or satellite 

enabled audio or video conferencing, or any other technology that enables the remote 

participant and all persons present at the meeting location to be clearly audible to one 

another. Text messaging, instant messaging, email, and web chat without audio are not 

acceptable means of remote participation.  

 

 

3. 4.No board member may participate remotely more than three times during a 

calendar year for a reason other than order of quarantine or isolation, “stay-at-home” 

mandate, or recommendation to limit public interaction, as described in subsection 

C.1, above; however, in other justifiable circumstances, the board may, by two-thirds 

vote, agree to waive this limitation. 
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4. Acceptable means of remote participation include telephone-, Internet-, or satellite-

enabled audio or video conferencing, or any other technology that enables the remote 

participant and all persons present at the meeting location to be clearly audible to one 

another.  Text messaging, instant messaging, email, and web chat without audio are 

not acceptable means of remote participation. 

 

B.  CONDITIONS AND REQUIREMENTS FOR REMOTE PARTICIPATION 

  

5. A board member participating in a meeting remotely shall use his or her best efforts to 

participate in all or as much of the meeting as circumstances permit and not merely for 

the closed session portion of the meeting or a limited number of agenda items. 

 

6. A board member participating remotely will be considered present at the meeting for 

purposes of establishing and maintaining a meeting quorum and will be entitled to 

participate in open session deliberations at the meeting if, and while: 

 

a. the member is able to hear other members of the board and any individuals 

addressing the board, including members of the public present at the 

meeting who are recognized by the board during public comment;  

 

b. all persons present at the meeting location are able to hear the board 

member who is participating remotely; and 

 

c. when video technology is used, it is preferred that the remote participant is 

visible to all persons present at the meeting location. 

 

7. A board member who is entitled to participate in open session deliberations may also 

participate remotely in a closed session of the meeting board provided the if the 

member provides assurance to the board that no other person is able to hear, see, or 

otherwise participate in the closed session from the member’s remote location. 

 

8. A board member considered present through remote participation will be permitted to 

vote on any action item at the meeting except: 

 

a. any item for which the member was not participating remotely during the 

entire discussion and deliberation of the matter preceding the vote; and 

 

b. any item that was being discussed when an interruption to the electronic 

communication occurred, if the board’s discussion was not suspended 

during the interruption.  A brief loss of simultaneous communication, such 

as a few seconds, will not disqualify the member from voting on the 

matter under discussion. 

 

9. A board member participating in a meeting remotely shall use his or her best efforts to 

participate in all or as much of the meeting as circumstances permit and not merely for 

the closed session portion of the meeting or a limited number of agenda items. 
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D. PROCEDURE FOR REMOTE PARTICIPATION 

 

1. A member of the board who desires to participate in a meeting remotely shall 

notify the board chair and the superintendent at least four hours in advance of the 

meeting so that necessary arrangements can be made.  If the member has not 

already received all documents to be considered at the meeting, the superintendent 

shall arrange for delivery of the materials in a manner that is practicable under the 

circumstances.  

 

2. The chair or designee at the meeting location shall initiate contact with the 

member prior to the start of the meeting to secure participation.   

 

3. The chair shall announce the remote participant and the means of remote 

participation at the beginning of the meeting. 

 

4. The chair shall remind all members that all chats, instant messages, texts, or other 

written communications between members of the board regarding the transaction 

of board business during the meeting, including such communications between or 

among members participating remotely, are a public record. 

 

5. If the remote participant cannot be physically seen by other members of the board 

and members of the public present at the meeting, the remote participant must 

identify himself or herself in each of the following situations: 

 

a. when the meeting begins or the roll is taken; 

 

b. prior to participating in the deliberations, including making motions, 

proposing amendments, and raising points of order; and 

 

c. prior to voting.   

 

6. The meeting chair may decide how to address technical difficulties that arise 

when utilizing remote participation, but whenever possible, the chair should 

suspend discussion while reasonable efforts are made to correct any problem that 

interferes with a remote participant’s ability to hear or be heard clearly by all 

persons present at the meeting location.  If, however, the technical difficulties 

distract from or impede the orderly progress of the meeting, a majority of the 

members physically present may vote to end the remote participation. 

 

7. A member participating remotely shall notify the chair if leaving the meeting 

before it is adjourned or rejoining the meeting after a period of absence. 

 

8. All votes taken will be by voice vote (rather than by a show of hands). 
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9. Participation by electronic communication will be noted in the official board 

minutes. The minutes of the meeting will reflect that the meeting was conducted 

by use of simultaneous electronic communication, which members were in 

attendance by simultaneous communication, and when such member(s) joined or 

left the meeting.  Any interruption to or discontinuation of a member’s 

participation will also be noted in the minutes.  

 

10. Any costs associated with remote participation other than normal telephone or 

Internet connection shall be borne by the remote participant. The member 

participating remotely will bear the cost of his or her personal telephone or 

computer usage, internet connection, and any other personal costs incurred while 

the member participates from a remote location.   

 

E. SPECIAL RULES FOR MEETINGS DURING A DECLARED EMERGENCY ELECTRONIC 

BOARD MEETINGS 

 

The board acknowledges that in person meetings are strongly preferred and that a quorum 

of the board should be physically present for the meeting when reasonably possible. 

However, in times of emergency, including natural disasters and health emergencies 

requiring quarantine or isolation, or resulting in government issued “stay-at-home” 

orders, the board may find it necessary to meet completely electronically, without the 

physical presence of a quorum. In such cases, appropriate notice will be given as required 

by G.S. 143-318.12. Such notice will include publication of a reasonable means by which 

the public and media may hear or witness the board’s discussion, deliberation, and 

decision making. Minutes of the meeting may be kept in the form of sound or video and 

sound recording and shall record the names of the members participating electronically.   

The following modifications and additions to the requirements of this policy apply to 

meetings held during a declared emergency. 

 

1. Quasi-judicial hearings may be held with consent of the parties and in 

conformance with the requirements of G.S. 166A-19.24(f) and this section.  

 

2. Notice of meetings will be provided as required by G.S. 143-318.12 and will 

specify (1) the means by which the public can access the simultaneous live stream 

of the meeting and (2) any other means by which the public can access the 

meeting as it occurs.  

 

3. The board need not provide a location for members of the public to listen to the 

meeting; however, in accordance with G.S. 143-318,13(d), this provision applies 

only to meetings conducted in accordance with G.S. 166A-19.24 when a state-

declared emergency exists.  

 

4. All documents to be considered during the meeting shall be provided to each 

member. 

 

5. The means for simultaneous communication specified in subsection C.4 of the 
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policy must allow for any member to do all of the following:  

 

a. hear what is said by the other members; 

 

b. hear what is said by any individual addressing the board; and 

 

c. to be heard by the other members when speaking to the public body. 

 

6. A member participating by simultaneous communication will be counted as 

present for quorum purposes only during the period that simultaneous 

communication is maintained for that member in accordance with subsection C.5, 

above. 

 

7. The board will refrain from acting by reference to a document or other materials 

so as to conceal from public understanding what is being deliberated, voted, or 

acted upon at the meeting.  

 

8. Except when the board is meeting in closed session, the meeting will be 

simultaneously streamed live online to the public, or if the meeting is conducted 

by conference call, the public will be provided an opportunity to dial in or stream 

the audio live and listen to the meeting. 

 

9. If the meeting is a public hearing, the board will allow for written comments on 

the subject of the hearing to be submitted up to 24 hours after the public hearing 

takes place, however, in accordance with G.S. 143-318,13(d), this flexibility  

applies only to meetings conducted in accordance with G.S. 166A-19.24 when a 

state-declared emergency exists.  

 

10. Subsection C.3 of this policy will not apply to meetings held during a state or 

local emergency. 

 

The superintendent is directed to provide the technology sufficient to implement this policy in 

accordance with all applicable laws.  

 

Legal References:  G.S. 166A-19.20, -19.22, -19.24; G.S. ch. 143, art. 33C; N.C. Attorney 

General Advisory Letter to McCloud, (March 26, 2020), copy available at 

https://www.ncsba.org/wp-content/uploads/2020/03/Open-Meetings-advisory-letter.pdf 

 

Cross References:  Board Meetings (policy 2300), Compliance with the Open Meetings Law 

(policy 2320), Closed Sessions (policy 2321), Board Meeting News Coverage (policy 2325), 

Quorum (policy 2341), Hearings Before the Board (policy 2500), Public Records – Retention, 

Release, and Disposition (policy 5070/7350) 

 

Adopted:  December 7, 2015 

https://www.ncsba.org/wp-content/uploads/2020/03/Open-Meetings-advisory-letter.pdf
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HEARINGS BEFORE THE BOARD Policy Code: 2500.OPTB 
 
 

 

Board hearings, unless otherwise specified by law or board policy, will be informal.  Legal rules 

of evidence will not apply.  The board may designate a panel of two or more board members to 

hear and act on behalf of the board unless otherwise required by law.  

 

For hearings held to appeal a decision of school personnel, the superintendent shall ensure that 

notice is provided and a record of the hearing is made as required by G.S. 115C-45(c).  The 

board chairperson, or board member serving as chairperson of a board panel, will establish any 

other hearing procedures to be followed in a particular hearing.   

 

Board hearings will be conducted in accordance with the Open Meetings Law and all other 

applicable laws and board policies.   

 

Legal References:  G.S. 115C-36, -45(c); 143-318.11  

 

Cross References:  Discrimination, Harassment, and Bullying Complaint Procedure (policy 

1720/4015/7225), Student and Parent Grievance Procedure (policy 1740/4010), Grievance 

Procedure for Employees (policy 1750/7220), Remote Participation in Board Meetings (policy 

2302), Compliance with the Open Meetings Law (policy 2320), Long-Term Suspension, 365-

Day Suspension, Expulsion (policy 4353), Requests for Readmission of Students Suspended for 

365 Days or Expelled (policy 4362), Teacher Contracts (policy 7410), School Administrator 

Contracts (policy 7425), Classified Personnel: Suspension and Dismissal (policy 7940) 

 

Adopted: March 6, 2000 

Updated: April 6, 2009 
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TESTING AND ASSESSMENT PROGRAM Policy Code: 3410

 

 

The board believes that an effective testing and assessment program evaluates the progress of 

individual students and helps ensure that educational goals and objectives are being met for every 

child.  A testing program also assists in the continued refinement of the instructional program.  In 

addition, data from tests and assessments provide measures of student learning that are useful for 

evaluating educator effectiveness.  

 

Every effort will be made to ensure that the testing program contributes to the learning process 

rather than detracts from it.  Efforts also will be made to use only culture-free or culture-fair tests 

in order to ensure that measurements are reasonably accurate.   

 

A. ADMINISTRATION OF TESTS, SCREENINGS, AND OTHER ASSESSMENTS 

 

The superintendent shall provide for the proper administration of all state-required tests, 

screenings, and other assessments and any state-required remedial instruction and/or 

retesting in accordance with all requirements established by law or the State Board of 

Education.  The superintendent, in consultation with the school principals, shall determine 

how results from such measures will be used in determining students’ final grades, 

provided that the requirements described in Section B, below, and any other applicable 

state requirements are met. 

 

The superintendent shall provide for the online administration of state-required tests to the 

extent required by the State Board of Education or the Department of Public Instruction, 

and otherwise as feasible within available resources.  The superintendent shall keep the 

board informed of any resources or other measures needed to support online test 

administration.   

 

Students may participate in field testing and other sample testing as designated by the State 

Board or the Department of Public Instruction. 

  

The superintendent shall develop security and administration procedures for the state 

testing program and other assessments that are consistent with State Board of Education 

requirements and relevant law.  The superintendent shall ensure that all relevant personnel 

are instructed in such procedures.  All testing personnel, teachers, and school 

administrators are required to be familiar with and adhere to all applicable testing manuals, 

handbooks, and guides, including the Testing Code of Ethics, for state and locally-required 

tests.  Failure to follow procedures may result in disciplinary sanctions, including 

termination or revocation of administrative and/or teaching licenses. 

 

B. HIGH SCHOOL FINAL EXAMS AND END-OF-COURSE TESTING 

 

High school students must take all end-of-course (EOC) tests, NC Final Exams, and Career 

and Technical Education State Assessments (CTE Post-Assessments) required by the State 

Board of Education.  For all students, including English Learner students in their first year 



  Policy Code: 3410 
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in a U.S. school and students following the Occupational Course of Study Pathway, the 

results of EOC tests, NC Final Exams, and CTE Post-Assessments will count as 20 percent 

of a student’s final grade in each high school course for which there is an EOC test, NC 

Final Exam, or CTE Post-Assessment.  However, the results of such assessments will not 

factor into a student’s final grade in a course during the initial implementation year of a 

new assessment for that course where scores are not immediately available due to standard 

setting.  Further, CTE students who earn a credential that is approved under Department of 

Public Instruction guidelines as evidence of technical skill attainment will not be required 

to take the CTE Post-Assessment in the course. 

 

C. MINIMIZING TIME SPENT TESTING 

 

The superintendent or designee shall ensure that the time students spend taking 

standardized state and local tests and the frequency of field testing at a particular school 

are minimized.  Specifically, the superintendent shall ensure the following. 

 

1. Schools will devote no more than two days of instructional time per year to the 

taking of practice tests that do not have the primary purpose of assessing current 

student learning. 

 

2. Students will not be subject to field tests or national tests during the two-week 

period preceding their school’s administration of end-of-grade tests, end-of-course 

tests, or regularly scheduled final exams. 

 

3. No school will participate in more than two field tests at any one grade level during 

a school year.   

 

4. All annual assessments of student achievement adopted by the State Board of 

Education pursuant to G.S. 115C-174.11(c)(1) or other applicable law and all final 

exams for courses will be administered within the final ten instructional days of the 

school year for year-long courses and within the final five instructional days of the 

semester for semester courses.  Exceptions will be permitted on an individual basis 

to accommodate a student’s individualized education program or Section 504 plan; 

for the administration of final exams for courses with national or international 

curricula required to be held at designated times; for make-up testing; and as 

otherwise permitted by the Department of Public Instruction. 

 

5. A report of local standardized testing is provided to the board for review in even-

numbered years and, if required, a plan for reducing the time spent on such testing 

is subsequently prepared and submitted to the State Board of Education in 

compliance with state law. 

 

Legal References:  The Family Educational Rights and Privacy Act, 20 U.S.C. 1232g, -h; 34 C.F.R. 

pt. 99; G.S. 115C, art. 10A; 115C-47, -83.5, -83.6, -174.11, -174.12, -174.13, -174.15, -174.22, -

174.25, -276, -288, -307, -402.5; S.L. 2019-212, Sec. 1; State Board of Education Policy series 

TEST and GRAD; EVAL-006, EVAL-025 through -031 
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Cross References:  Professional and Staff Development (policy 1610/7800), Goals and Objectives 

of the Educational Program (policy 3000), Student Promotion and Accountability (policy 3420), 

Student Records (policy 4700), Public Records – Retention, Release, and Disposition (policy 

5070/7350)  

 

Other References Resources:  Testing Security: Protocol and Procedures for School Personnel 

(NCDPI), available at https://files.nc.gov/dpi/documents/files/testing_security18.pdf; NC Final 

Exams Test Administrators’ Guides, available at http://www.dpi.state.nc.us/accountability/testing 

/common-exams/; North Carolina Test Coordinators’ Policies and Procedures Handbook, 

available at 

https://www.dpi.nc.gov/districts-schools/testing-and-school-accountability/testing-policy-and-

operations 

 

Adopted: March 6, 2000 

Updated: June 1, 2009 

Updated: March 6, 2010 

Updated: December 6, 2011 

Updated: January 14, 2013 

Updated: June 3, 2013 

Updated: June 2, 2014 

Updated: December 8, 2014 

Updated: June 6, 2016 

Updated: June 5, 2017 

Updated: December 3, 2018  

 

https://files.nc.gov/dpi/documents/files/testing_security18.pdf
https://www.dpi.nc.gov/districts-schools/testing-and-school-accountability/testing-policy-and-operations
https://www.dpi.nc.gov/districts-schools/testing-and-school-accountability/testing-policy-and-operations
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GRADUATION REQUIREMENTS Policy Code: 3460 
 
 

 

The board recognizes the importance of setting rigorous graduation requirements to help ensure 

that students are receiving an education that will prepare them to be career and college ready and 

productive members of society.  

 

In order to graduate from high school, students must meet the following requirements: 

 

1. successful completion of all course unit requirements as described in Section A; and 

 

2. successful completion of cardiopulmonary resuscitation instruction. 

  

The principal shall ensure that students and parents are aware of all graduation requirements.  

Guidance program staff shall assist students in selecting their high school courses to ensure that 

students are taking all of the required units and selecting electives consistent with their post-

graduation plans.  For students who have transferred to the school system during high school or 

who, for other reasons, have completed course work outside of the school system, the principal 

shall determine what course work will be applied as credit toward graduation.  The principal shall 

consider the requirements of the Interstate Compact on Educational Opportunity for Military 

Children (G.S. 115C-407.5) and the requirements of subsection C.3 of this policy in determining 

the graduation requirements for children of military families. 

 

A. COURSE UNITS REQUIRED 

 

All students must fulfill the course unit requirements of the Future-Ready Core Course of 

Study, unless they are approved for the Future-Ready Occupational Course of Study.  The 

tables in subsection A.1 below list the course unit requirements for the Future-Ready Core 

Course of Study and the Future-Ready Occupational Course of Study based on the 

student’s year of entry into applicable to students who entered ninth grade for the first time 

during the 2013-14 school year or thereafter. Students who entered the ninth grade for the 

first time before the 2013-14 school year should consult their guidance counselor to 

determine applicable course unit requirements for graduation. 

 

In accordance with policy 3101, Dual Enrollment, and State Board of Education 

requirements, students may earn high school credit for college courses completed.  In 

addition, students may earn credit for certain high school courses in the Future-Ready Core 

Course of Study completed while in middle school, as authorized by the State Board of 

Education.  Students also have the opportunity to meet course unit requirements without 

completing the regular period of classroom instruction by demonstrating mastery of the 

course material in accordance with policy 3420, Student Promotion and Accountability, 

and State Board of Education requirements.   

 

All awards of high school course credit must be consistent with State Board of Education 

requirements.  Any inconsistency between board policy and State Board graduation 

requirements will be resolved by following the State Board requirements.  While the board 



Policy Code: 3460 
 

 

BOARD OF EDUCATION POLICY MANUAL Page 2 of 7 

endeavors to keep its policy up to date with current State Board of Education graduation 

requirements, students should verify current requirements with their guidance counselors 

when planning course schedules or making other decisions based on graduation 

requirements. 

 

1. Future-Ready Core Course of Study Credits Required for Students Entering Ninth 

Grade for the First Time before 2020-2021 

 
Courses Required* State Requirements Local 

Requirements 

English 4 sequential (English I, II, III, and IV)  

Mathematics 4 (NC Math 1, 2, and 3 and a fourth math course 

aligned with the student’s post-high school plans.)** 

(A principal may exempt a student from this math 

sequence.  Exempt students will be required to pass 

NC Math 1 and 2 and two other application-based 

math courses or selected CTE courses, as identified on 

the NC DPI math options chart.)*** 

 

Science 3 (a physical science course, Biology, and 

earth/environmental science) 

 

Social Studies 4 (including: (1) a founding principles course which 

shall be either American History: Founding 

Principles, Civics and Economics or Founding 

Principles of the United States of America and North 

Carolina: Civic Literary;† (2) two American history 

courses which shall be either (a) American History I 

and II, (b) American History I or II and another Social 

Studies course, or (c) American History and another 

Social Studies course; and (3) World History) 

 

Health/P.E. 1  

Electives 6 (2 electives must be any combination of Career and 

Technical Education, Arts Education, or World 

Language; 4 must be from one of the following:  

Career and Technical Education, J.R.O.T.C., Arts 

Education, or any other subject area or cross-

disciplinary course.  A four-course concentration is 

recommended.)± 

 

Total Credits 22  

* Certain International Baccalaureate (IB), Advanced Placement (AP), and Cambridge 

International Examination (CIE) courses will satisfy specific graduation requirements.  See SBE 

Policy GRAD-008.   

** Students who are learning disabled in math may have other options for meeting the four 

mathematics credits requirement.  See DPI memo of August 24, 2016 available at 

http://bit.ly/DPIMemo. 

*** Students seeking to complete minimum course requirements for UNC universities must 

complete four mathematics courses, including a fourth math course with Math 3 as a 

prerequisite.  The math options chart is available at 

https://www.dpi.nc.gov/documents/curriculum/mathematics/scos/nc-mathematics-graduation-

requirement-options-charts. 
† The founding principles courses, American History: Founding Principles, Civics and Economics 

and Founding Principles of the United States of America and North Carolina: Civic Literacy, 

must follow the North Carolina Standard Course of Study (NCSCOS) in its entirety and may not 

be satisfied by any other courses. 
± Students seeking to complete minimum course requirements for UNC universities must complete 

http://bit.ly/DPIMemo
https://www.dpi.nc.gov/documents/curriculum/mathematics/scos/nc-mathematics-graduation-requirement-options-charts
https://www.dpi.nc.gov/documents/curriculum/mathematics/scos/nc-mathematics-graduation-requirement-options-charts
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two credits of a single world language. 
 

 

2. Future-Ready Core Course of Study Credits Required for Students Entering Ninth 

Grade for the First Time in 2020-2021 13-2014 and Thereafter 

 
Courses Required* State Requirements Local 

Requirements 

English 4 sequential (English I, II, III, and IV)  

Mathematics 4 (NC Math 1, 2, and 3 and a fourth math course 

aligned with the student’s post-high school plans.)** 

(A principal may exempt a student from this math 

sequence.  Exempt students will be required to pass 

NC Math 1 and 2 and two other application-based 

math courses or selected CTE courses, as identified on 

the NC DPI math options chart.)*** 

 

Science 3 (a physical science course, Biology, and 

earth/environmental science) 

 

Social Studies 4 (including American History: Founding Principles, 

Civics and Economics Founding Principles of the 

United States of America and North Carolina: Civic 

Literacy;† Economics and Personal Finance;± 

American History; and World History)  

 

Health/P.E. 1   

Electives 6 (2 electives must be any combination of Career and 

Technical Education, Arts Education, or World 

Language; 4 must be from one of the following:  

Career and Technical Education, J.R.O.T.C., Arts 

Education, or any other subject area or cross-

disciplinary course.  A four-course concentration is 

recommended.)‡ 

 

Total Credits 22  

* Certain International Baccalaureate (IB), Advanced Placement (AP), and Cambridge 

International Examination (CIE) courses will satisfy specific graduation requirements.  See SBE 

Policy GRAD-008.   

** Students who are learning disabled in math may have other options for meeting the four 

mathematics credits requirement. entering ninth grade for the first time prior to the 2014-15 school 

year have alternate math course options. See SBE Policy GRAD 004.   See DPI memo of August 

24, 2016 available at http://bit.ly/DPIMemo. 

*** Students seeking to complete minimum course requirements for UNC universities must 

complete four mathematics courses, including a fourth math course with Math 3 as a prerequisite.  

The math options chart is available at 

https://www.dpi.nc.gov/documents/curriculum/mathematics/scos/nc-mathematics-graduation-

requirement-options-charts . 

http://maccss.ncdpi.wikispaces.net/file/view/Math%20Options%20Chart%209.5.2014.pdf/522504

358/Math%20Options%Chart%209.5.2014.pdf 
† Founding Principles of the United States of America and North Carolina: Civic Literacy 

American History: Founding Principles, Civics and Economics must follow the North Carolina 

Standard Course of Study (NCSCOS) in its entirety and may not be satisfied by any other courses.  

See SBE Policy GRAD-004.an AP/IB/CIE course, dual enrollment, or any other course that does 

not fully address the NCSCOS. 
± This course must, at a minimum, include the standards established by the second edition of the 

Voluntary National Content Standards in Economics and the 2013 National Standards for 

Financial Literacy, as developed by the Council for Economic Education.   

http://bit.ly/DPIMemo
https://www.dpi.nc.gov/documents/curriculum/mathematics/scos/nc-mathematics-graduation-requirement-options-charts
https://www.dpi.nc.gov/documents/curriculum/mathematics/scos/nc-mathematics-graduation-requirement-options-charts
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‡ Students seeking to complete minimum course requirements for UNC universities must complete 

two credits of a single world language. 

 

 

3. Future-Ready Occupational Course of Study Credits Required for Students 

Entering Ninth Grade prior to 2020-2021 (only available to certain students with 

disabilities who have an IEP) 

 
Courses Required State Requirements Local 

Requirements 

English 4 (including English I, II, III, and IV)  

Mathematics 3 (including Introduction to Math, NC Math I, and 

Financial Management) 

 

Science 2 (including Applied Science and Biology)  

Social Studies 2 (including American History: Founding Principles, 

Civics and Economics; and  American History I and 

American History II)* OR (1) American History: 

Founding Principles, Civics and Economics or 

Founding Principles of the United States of America 

and North Carolina: Civic Literacy; and (2) American 

History I or American History II or American 

History** 

 

Health/P.E. 1   

Career/Technical 4 (Career/Technical Education electives)  

Occupational 

Preparation 

6 (including Occupational Preparation I, II, III, and 

IV, which require 150 hours of school-based training, 

225 hours of community-based training, and 225 

hours of paid employment***) 

 

Electives 0  

Other Requirements  Completion of IEP objectives 

 Career Portfolio 

 

Total Credits 22  

* Applicable only to students entering the ninth grade for the first time prior to 2017-18. 

** Applicable only to students entering the ninth grade for the first time between 2017-2018 and 

2019-2020. 

*** Paid employment is the expectation; however, when paid employment is not available, 225 

hours of unpaid vocational training, unpaid internship experience, paid employment at community 

rehabilitation facilities, and volunteer and/or community service hours may substitute for 225 

hours of paid employment.   
 

 

4. Future-Ready Occupational Course of Study Credits Required for Students 

Entering Ninth Grade for the First Time in 2020-2021 and Thereafter (only 

available to certain students with disabilities who have an IEP) 

 
Courses Required State Requirements Local 

Requirements 

English 4 (including English I, II, III, and IV)  

Mathematics 3 (including Introduction to Math, NC Math I, and 

Financial Management) 

 

Science 2 (including Applied Science and Biology)  
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Social Studies 2 (including Founding Principles of the United States 

of America and North Carolina: Civic Literacy and 

Economics and Personal Finance) 

 

Health/P.E. 1  

Career/Technical 4 (Career/Technical Education electives)  

Occupational 

Preparation 

6 (including Occupational Preparation I, II, III, and 

IV, which require 150 hours of school-based training, 

225 hours of community-based training, and 225 

hours of paid employment*) 

 

Electives 0  

Other Requirements  Completion of IEP objectives 

 Career Portfolio 

 

Total Credits 22  

* Paid employment is the expectation; however, when paid employment is not available, 225 hours 

of unpaid vocational training, unpaid internship experience, paid employment at community 

rehabilitation facilities, and volunteer and/or community service hours may substitute for 225 hours 

of paid employment. 
 

B. HIGH SCHOOL FINAL EXAMS AND END-OF-COURSE AND OTHER TESTING 

 

High school students must take all end-of-course (EOC) tests, NC Final Exams, and  Career 

and Technical Education State Assessments (CTE Post-Assessments), and any other 

applicable exams or assessments required by the State Board of Education and pursuant to 

policy 3410, Testing and Assessment Program.    

 

C. SPECIAL CIRCUMSTANCES 
 

The board adopts the following policies with regard to graduation. 

 

1. Honor Graduates 

 

Honor graduates may be designated by principals on the basis of criteria established 

by the superintendent.  Recognition of honor graduates may be included in 

graduation programs. 

 

2. Students with Disabilities 

 

Graduation requirements must be applied to students with disabilities to the extent 

required by state and federal law and State Board policy. 

 

3. Children of Military Families 

 

 In order to facilitate the on-time graduation of children of military families, the 

board adopts the following policy provisions for students to whom the Interstate 

Compact on Educational Opportunity for Military Children applies. 

 

a. Waiver Requirements 

 

Specific course work required for graduation will be waived if similar 
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course work has been satisfactorily completed in another school system.  If 

a waiver is not granted, school administrators shall provide the student with 

reasonable justification for the denial.  If a waiver is not granted to a student 

who would qualify to graduate from the sending school, the superintendent 

or designee shall provide the student with an alternative means of acquiring 

the required course work so that the student may graduate on time. 

 

b. Testing Requirements for Graduation 

 

The superintendent shall accept the following in lieu of any local testing 

requirements for graduation: (1) the end-of-course exams required for 

graduation from the sending state; (2) national norm-referenced 

achievement tests; or (3) alternative testing.  If these alternatives are not 

feasible for a student who has transferred in his or her senior year, 

subsection c below will apply. 

 

c. Transfers During Senior Year 

 

If a child of a military family who has transferred at the beginning of or 

during his or her senior year is ineligible to graduate from the school system 

after all of the alternatives listed above have been considered and the student 

meets the graduation requirements at his or her sending school, then school 

officials from the school system shall collaborate with the sending school 

system to ensure that the student will receive a diploma from the sending 

board of education. 

 

4. Early Graduation 

 

Graduation prior to that of one’s class may be permitted on the basis of criteria 

approved by the board upon recommendation by the superintendent. 

 

5. Graduation Certificates  

 

Graduation certificates will be awarded to eligible students in accordance with the 

standards set forth in State Board policy. 

 

6. Diploma Endorsements 

 

Students have the opportunity to earn one or more of the following diploma 

endorsements identifying a particular area of focused study: (1) Career 

Endorsement, (2) College Endorsement (two options), (3) North Carolina 

Academic Scholars Endorsement, and/or (4) a Global Languages Endorsement.  No 

endorsement is required to receive a diploma. 

 

Legal References:  G.S. 115C-12(40), -47, -81.25(c)(10)(c), -81.45(d)(1), -81.65, -174.11, -276, -

288, -407.5; State Board of Education Policies CCRE-001, GRAD-004, GRAD-007, GRAD-008, 
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GRAD-010, TEST-003 

 

Cross References:  Goals and Objectives of the Educational Program (policy 3000), Dual 

Enrollment (policy 3101), Testing and Assessment Program (policy 3410), Student Promotion and 

Accountability (policy 3420), Citizenship and Character Education (policy 3530), Children of 

Military Families (policy 4050) 

 

Adopted: March 6, 2000 

Amended: June 4, 2007 

Updated: June 1, 2009 

Updated: December 7, 2009 

Updated: May 3, 2010 

Updated: November 3, 2010 

Updated: September 14, 2011 

Updated: January 14, 2013 

Updated: June 3, 2013 

Updated: June 3, 2014 

Updated: October 6, 2014 

Updated: June 1, 2015 

Updated: December 7, 2015 

Updated: November 7, 2016 

Updated: January 9, 2017 

Updated: December 4, 2017 
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EXTRACURRICULAR  

ACTIVITIES AND STUDENT ORGANIZATIONS Policy Code: 3620 
 
 

 

The board recognizes the value of interscholastic athletics and extracurricular activities in 

promoting leadership and team skills, practicing democratic principles, and encouraging the 

lifelong learning process.  Students are encouraged to participate in opportunities available at the 

school, including interscholastic athletics and student organizations.  All activities are open to all 

students attending that school unless a restriction is justified and has been approved by the 

principal.  The principal shall ensure that students and parents are notified of the various 

opportunities for participation in extracurricular activities and. The principal shall establish any 

rules, as necessary, for school and student initiated extracurricular to govern such activities.   

 

A. REQUIREMENTS FOR PARTICIPATION IN EXTRACURRICULAR ACTIVITIES ACTIVITY 

REQUIREMENTS 
 

1. General Requirements 

 

Participation in extracurricular activities, including student organizations and 

interscholastic athletics, is a privilege, not a right, and may be reserved for students in good 

academic standing who meet behavior standards established by the board and the school.  

 

Participation in extracurricular activities may be restricted if a student (1) is not performing 

at grade level as provided in policy 3400, Evaluation of Student Progress; (2) has exceeded 

the number of absences allowed by policy 4400, Attendance; (3) has violated the student 

conduct standards found in the 4300 series of policies; or (4) has violated school rules for 

conduct.  School administrators choosing to exercise this authority to restrict participation 

shall provide this policy and any additional rules developed by the superintendent or the 

principal to all parents, guardians, and students. 

 

The grievance procedure provided in policy 1740/4010, Student and Parent Grievance 

Procedure, may be utilized by parents or students who believe that a student has been 

aggrieved by a decision made pursuant to this policy.   

 

B. ADDITIONAL RULES FOR SPECIFIC ACTIVITIES 

 

1. Additional Requirements for Interscholastic Athletics Participation 

 

In addition to meeting the general requirements listed above, to be eligible for 

interscholastic athletics participation, students must have been in daily attendance 

85 percent of the previous semester and must meet all applicable eligibility 

standards of the North Carolina High School Athletic Association, the North 

Carolina Department of Public Instruction, and any locally established 

requirements for interscholastic athletics participation.  

 

Students in the sixth grade are [eligible to participate in all interscholastic athletics 
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except football] [not eligible to participate in interscholastic athletics].  

 

A student participating in high school interscholastic athletics may participate only 

on the team consistent with the gender on the student’s birth certificate unless 

otherwise permitted under North Carolina High School Athletic Association rules 

and regulations. 

 

2. Student-Initiated, Noncurriculum-Related Student Groups at the Secondary Level  

 

Student-initiated, noncurriculum-related, secondary school student groups will be 

permitted to conduct voluntary meetings on school grounds during noninstructional 

time, regardless of the size of the group or the religious, political, philosophical, or 

other content of the speech at the meetings, provided that the meetings do not 

materially and substantially interfere with the orderly conduct of the educational 

activities of the school.  The principal shall establish viewpoint neutral rules 

governing such meetings, including restrictions on when and where meetings may 

occur.    

 

School employees may not promote, lead, or participate in student-initiated 

meetings but may be present at meetings to maintain order and discipline, to protect 

the well-being of the students and faculty, and to assure that attendance of students 

at the meetings is voluntary.  School employees may not influence the form or 

content of any prayer or other religious activity or require any person to participate 

in prayer or other religious activity.  In addition, non-school persons may not direct, 

conduct, control, or regularly attend the activities of the groups. 

 

No public funds will be expended on behalf of the student-initiated, noncurriculum-

related student groups except for the incidental cost of providing space for the group 

meetings. 

 

Student-initiated, noncurriculum-related groups will have the same access to 

communication channels for publicizing their meetings as is allowed to all other 

noncurriculum-related student groups.  However, school officials may indicate in 

such communications that the meetings are not sponsored by the school. 

 

For purposes of this section, a noncurriculum-related student group is one that is 

not directly related to the curriculum.  A student group will be considered 

curriculum-related only if (1) the group’s subject matter is taught in a regularly 

offered course or relates to the curriculum as a whole; (2) participation in the group 

is required as part of a course; or (3) participation in the group results in course 

credit.  

 

C. SPECIAL CIRCUMSTANCES 

 

1. Students with Disabilities 
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Students with disabilities must be accorded the legal rights required by federal and 

state law.   

 

2. Transitioning Military Students 

 

School administrators shall facilitate the inclusion and participation of transitioning 

military children in extracurricular activities, to the extent they are otherwise 

qualified, by: 

 

a. providing information about extracurricular activities to transitioning 

military children; and 

 

b. waiving application deadlines. 

 

3. Athletic Participation by Home School Students 

 

Home school students who are dually enrolled in accordance with the school 

system’s enrollment and assignment policies and procedures are eligible to 

participate in high school interscholastic athletics if they comply with all of the 

following. 

 

a. The student must present a home school card from the Division of Non-

Public Education for the previous and current years, as well as a transcript, 

attendance record, and record immunizations. 

 

b. The student must submit proof that the student has been enrolled in a 

registered home school for 365 days prior to participation in athletics. 

 

c. Prior to the first date of practice, the student must provide the results of a 

nationally standardized achievement test, taken within the last year, that 

indicates the student was on grade level at the time the test was taken.   

 

d. The student must participate in a class schedule that is at least one half of 

the assigned school’s instructional day.  At least one class must be taken on 

campus each semester. 

 

e. The student must pass all classes in which the student is enrolled at the 

assigned school in order to maintain athletic eligibility. 

 

f. Once dually enrolled and deemed eligible to participate in athletics, the 

student must maintain continuous dual enrollment.  Failure to maintain 

continuous dual enrollment would render the student ineligible for athletic 

participation for 365 days. 

 

g. The student must notify the principal of the assigned school in writing of 

the student’s intent to try out for an athletic team at least 10 days prior to 
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the first practice date of each sport season in which the student wishes to 

participate.  Failure to comply with this requirement renders the student 

ineligible for that sport season. 

 

h. The student must comply with all other applicable North Carolina High 

School Athletic Association rules and regulations regarding eligibility for 

athletic participation. 

 

A dually enrolled student who transitions to full enrollment within the school 

system will then be governed by North Carolina High School Athletic Association 

rules and regulations regarding fully enrolled students. 

 

D. APPEALS PROCESS 

 

The grievance procedure provided in policy 1740/4010, Student and Parent Grievance 

Procedure, may be utilized by parents or students who believe that a student has been 

aggrieved by a decision made pursuant to this policy. 

 

Legal References:  Americans with Disabilities Act, 42 U.S.C. 12132, 28 C.F.R. pt. 35; Equal 

Access Act, 20 U.S.C. 4071-4074; Individuals with Disabilities Education Act, 20 U.S.C. 1400 et 

seq., 34 C.F.R. pt. 300; Rehabilitation Act of 1973, 29 U.S.C. 705(20), 794, 34 C.F.R. pt. 104; 

G.S. 115C art. 9, 115C-47(4), -390.2, -407.5; State Board of Education Policy ATHL-001; Policies 

Governing Services for Children with Disabilities, State Board of Education Policy EXCP-000; 

N.C. High School Athletic Association Handbook; Middle/Junior High School Athletic Manual 

(NCDPI), available at http://www.ncpublicschools.org/curriculum/healthfulliving/athletics/ 

https://sites.google.com/dpi.nc.gov/nchealthyschools/athletics  

 

Cross References:  Parental Involvement (policy 1310/4002), Student and Parent Grievance 

Procedure (policy 1740/4010), Evaluation of Student Progress (policy 3400), Student Promotion 

and Accountability (policy 3420), School Improvement Plan (policy 3430), Children of Military 

Families (policy 4050), Domicile or Residence Requirements (policy 4120), Homeless Students 

(policy 4125), School Assignment (policy 4150), North Carolina Address Confidentiality Program 

(policy 4250/5075/7316), Student Behavior Policies (4300 series), Attendance (policy 4400), 

Community Use of Facilities (policy 5030)  
 

Adopted: March 6, 2000 

Updated: June 1, 2009 

Updated: May 4, 2010 

Updated: June 1, 2015 

Updated: June 6, 2016 

Updated: November 7, 2016 

Updated: December 4, 2017 

Updated: December 2, 2019 
 

https://sites.google.com/dpi.nc.gov/nchealthyschools/athletics
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IMMUNIZATION AND HEALTH 

REQUIREMENTS FOR SCHOOL ADMISSION Policy Code: 4110 
 
 

 

The board of education requires all students to meet the eligibility requirements for school 

admission established by the State and the board, including immunization and health assessments.  

The principal or designee shall maintain on file immunization and health assessment records for 

all students, and these records may be inspected by officials of the county or state health 

departments in accordance with state and federal law.  Each school principal shall file required 

reports with the Department of Health and Human Services and the Department of Public 

Instruction. 

 

A. IMMUNIZATION  

 

1. Requirements for Initial Entry 

 

Within 30 calendar days of his or her first day of attendance in the school system, 

each student must show evidence of age-appropriate vaccination in accordance with 

state law and regulation, including the following vaccines as applicable:  

 

a. DTaP (diphtheria, tetanus, and pertussis); 

 

b. poliomyelitis (polio);  

 

c. measles (rubeola); 

 

d. rubella (German measles); 

 

e. mumps; 

 

f. Haemophilus influenzae, type b (Hib); 

 

g. hepatitis B; 

 

h. varicella (chickenpox); and 

 

i. any other vaccine as may be required by law or regulation. 

 

The current required vaccination schedule is available from the N.C. Immunization 

Branch online at http://www.immunize.nc.gov/.    

 

2. Additional Requirements 

 

a. All students entering seventh grade or who have reached age 12, whichever 

comes first, are required to receive the following: 

 

http://www.immunize.nc.gov/
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i. booster dose of Tdap (tetanus, diphtheria, and pertussis vaccine), if 

they have not previously received it; and 

 

ii. the meningococcal conjugate vaccine (MCV). 

 

b. All students entering the twelfth grade or who have reached age 17 are 

required to receive a booster dose of MCV. 

 

3. Certificate of Immunization 

 

a. Evidence of immunizations must be shown in the form of a certificate 

furnished by a licensed physician or by the health department.  A student 

who received immunizations in a state other than North Carolina must 

present an official certificate that meets the immunizations requirements of 

G.S. 130A-154(b). 

 

b. Principals are required to refuse admittance to any child whose parent or 

guardian does not present a medical certification of proper immunizations 

within the allotted time.  If, following approved medical practice, the 

administration of a vaccine requires more than 30 calendar days to 

complete, upon certification of this fact by a physician, additional days may 

be allowed in order to obtain the required immunizations. 

 

c. Exceptions to the immunization requirements will be made only for 

religious reasons or for medical reasons approved by a physician pursuant 

to state law and regulation. 

 

B. HEALTH ASSESSMENT/VISION SCREENING 

 

Within 30 calendar days of the first day of school entry, all kindergarten students and, 

beginning with the 2016-17 school year, all students entering public schools for the first 

time, regardless of grade level, must furnish to the principal a form that meets the 

requirements of state law indicating that the student has received a health assessment 

pursuant to G.S. 130A-440.  A student who fails to meet this requirement will not be 

permitted to attend school until the required health assessment form has been presented.  

Such absences will not be considered suspensions, and the student will be given an 

opportunity to make up work missed during the absence as described below.  The principal 

or designee shall, at the time of enrollment, notify the parent, guardian, or person standing 

in loco parentis that the completed health assessment form is needed on or before the 

child’s first day of attendance.  The date the student’s health assessment form is received 

will be recorded in the student’s official record, and the form will be maintained on file in 

the school. 

 

The assessment must include a medical history and physical examination with screening 

for vision and hearing and, if appropriate, testing for anemia and tuberculosis.  The health 

assessment must be conducted no more than 12 months prior to the date of school entry.  
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Exceptions to the health assessment requirement will be made only for religious reasons.   

 

Vision screening must comply with the vision screening standards adopted by the former 

Governor’s Commission on Early Childhood Vision Care.  Within 180 days of the start of 

the school year, the parent of the child must present to the principal or designee certification 

that within the past 12 months, the child has obtained a comprehensive eye examination 

performed by an ophthalmologist or optometrist or has obtained a vision screening 

conducted by a licensed physician, an optometrist, a physician assistant, a nurse 

practitioner, a registered nurse, an orthoptist or a vision screener certified by Prevent 

Blindness North Carolina.   

 

Children who receive and fail to pass the required vision screening must obtain a 

comprehensive eye exam conducted by a duly licensed optometrist or ophthalmologist.  

The provider of the exam must present to the parent a signed transmittal form, which the 

parent must submit to the school.  If a member of the school staff has reason to believe that 

a child enrolled in kindergarten through third grade is having problems with vision, the 

staff member may recommend to the child’s parent that the child have a comprehensive 

eye examination.   

 

No child will be excluded from attending school solely for a parent’s failure to obtain a 

comprehensive eye exam.  If a parent fails or refuses to obtain a comprehensive eye exam 

or to provide the certification of a comprehensive eye exam, school officials shall send a 

written reminder to the parent of required eye exams. 

 

Upon request, the teacher(s) of a student subject to an absence from school for failure to 

provide the health assessment form required by this section shall provide to the student all 

missed assignments, and to the extent practicable, the materials distributed to students in 

connection with the assignments.  The principal or designee shall arrange for the student 

to take home textbooks and school-furnished digital devices for the duration of the absence 

and shall permit the student to take any quarterly, semester, or grading period examinations 

missed during the absence period. 

 

C. HOMELESS STUDENTS 

 

Notwithstanding the provisions of this policy, admissions for homeless students will not 

be prohibited or delayed due to the student’s inability to provide documentation of 

immunizations or health assessments.  The homeless liaison shall work with the student, 

parent/guardian, school personnel or other agencies to obtain documentation of 

immunization and/or the health assessment or to arrange for such immunizations and/or 

assessments in a timely manner. 

 

D. FOSTER CHILDREN 

 

Notwithstanding the provisions of this policy, admissions for students in foster care will 

not be prohibited or delayed due to the student’s inability to provide documentation of 

immunizations or health assessments.  The enrolling school will immediately contact the 
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school last attended by the foster child to obtain any relevant documentation. 

 

E. CHILDREN OF MILITARY FAMILIES 

 

The board acknowledges that immunization requirements for newly enrolling military 

children are governed by the Interstate Compact on Educational Opportunity for Military 

Children.  Children of military families, as defined in policy 4050, Children of Military 

Families, will have 30 days from the date of enrollment or within such time as reasonably 

determined by the rules of the Interstate Commission to obtain any required immunization.  

For a series of immunizations, initial vaccinations must be obtained within 30 days or 

within such time as is reasonably determined under the Interstate Commission. 

 

Legal References:  Elementary and Secondary Education Act, 20 U.S.C. 6311(g)(1)(E); 

McKinney-Vento Homeless Assistance Act, 42 U.S.C. 11431 et seq.; G.S. 115C-390.2(l), -407.5; 

130A-152 to -157, -440 to -443; 10A N.C.A.C. 41A .0401 

 

Cross References:  Children of Military Families (policy 4050), Homeless Students (policy 4125), 

Attendance (policy 4400) 

 

Other References Resources:  N.C. Immunization Branch, available at 

http://www.immunize.nc.gov/  

 

Adopted:  April 10, 2000 

Updated: May 4, 2009 

Updated: April 3, 2012 

Updated: December 7, 2015 

Updated: November 7, 2016 
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DOMICILE OR RESIDENCE REQUIREMENTS Policy Code: 4120 
 
 

 

A student who is domiciled within the geographic area served by the school system, who is under 

age 21 (22 for students entitled to special education services), who has not completed the 

prescribed courses for high school graduation and who otherwise qualifies for admission, is 

entitled to be admitted without payment of tuition.  Under certain circumstances specified by law, 

a student who resides in the area served by the school system and who otherwise qualifies for 

admission to its schools also is entitled to be admitted without payment of tuition.  In addition, 

students who are homeless or in foster care may be entitled to continue attending their school of 

origin without payment of tuition regardless of a change in their domicile or residency status.     

 

Children with disabilities are required to meet state domicile requirements to be entitled to 

admission to school without payment of tuition unless they are “grandfathered” into the system 

under subsection C.5, below, or unless they otherwise meet one of the circumstances that entitle 

them to admission without payment of tuition.  (See Section C, below.) 

 

A. DOMICILE AND RESIDENCE DEFINED 
 

Domicile requires the intent to abandon one’s prior home and remain in the new location 

as a permanent home for an indefinite period.  In contrast, a residence need not be one’s 

exclusive home and does not require an intention that the residence be the permanent home. 

 

B. MEETING DOMICILE REQUIREMENTS 
 

1. Domicile of Students Generally 

 

The domicile of a student under 18 years of age is presumed to be the domicile of 

his or her parents, legal guardian, or legal custodian as defined by the General 

Statutes of North Carolina.   

 

2. Domicile of Emancipated Students 

 

If a student is at least 18 years of age, is married, or has been abandoned by his or 

her parents, or if the court declares a student to be emancipated, the student may 

establish a domicile independent from that of his or her parents, legal guardian, or 

legal custodian.  A student who establishes domicile as a result of being 

emancipated is a domiciliary of the school system and is entitled to the same rights 

and privileges of other students domiciled in the school system. 

 

3. Domicile of Students with Divorced or Separated Parents 

 

Domicile for the purpose of school admission and assignment will be determined 

by the following criteria.   
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a. In the event that a student’s parents are divorced or separated and physical 

custody has been given to only one parent, the student’s domicile follows 

that of the parent who has been granted physical custody.   

 

b. If physical custody has not been determined or has been granted jointly to 

both parents, or if the custodial parent wishes the student to attend school 

in the non-custodial parent’s system of residence, then the parents must 

jointly agree on which residence will be used to determine the student’s 

domicile.  The selected residence must be submitted in writing to the 

superintendent.   

 

c. The selection may not be changed during the school year unless the parents 

satisfy the board’s policies on transfers and releases.   

 

d. In the event that the parents cannot agree on which residence will be used 

to determine the student’s domicile for school assignment purposes, school 

officials shall assign the student according to the residence of the parent 

with physical custody of the student at the beginning of each the school 

year. 

 

C. MEETING RESIDENCE REQUIREMENTS 
 

A student who resides in the system in any of the following circumstances will be admitted 

without payment of tuition. 

 

1. The student is homeless as defined in state and federal law and policy 4125, 

Homeless Students.  A student living with a friend or relative is not a homeless 

student unless he or she lives there due to conditions that constitute homelessness 

under state and federal statutes.  A homeless student will be assigned in accordance 

with policy 4125, Homeless Students. 

 

2. The parent, guardian, or legal custodian residing in the school system attendance 

area is a student, employee, or faculty member of a college or university or is a 

visiting scholar at the National Humanities Center. 

 

3. The student resides in a group home, foster home, or other similar facility or 

institution. 

 

4. The student resides in a pre-adoptive home following placement by a county 

department of social services or a licensed child-placing agency. 

 

5. The student is considered a child with a disability by the General Statutes and the 

North Carolina Policies Governing Services for Children with Disabilities and the 

child was (a) enrolled in the school system on the last day of school for the 2006-07 

school year or (b) enrolled in and attending a school in the school system on August 
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1, 2007, for the 2007-08 school year, so long as the child lives within and is 

continuously enrolled in the system. 

 

6. The student resides with an adult who is a domiciliary of the school system as a 

result of any of the following. 

 

a. The death, serious illness, or incarceration of the child’s parent or legal 

guardian. 

 

b. The abandonment by the child’s parent or legal guardian of the complete 

control of the student as evidenced by the failure to provide substantial 

financial support and parental guidance. 

 

c. Abuse or neglect by the parent or legal guardian. 

 

d. The physical or mental condition of the parent or legal guardian is such that 

he or she cannot provide the student with adequate care and supervision.  

 

e. The relinquishment of physical custody and control of the student by the 

student’s parent or legal guardian upon the recommendation of the 

department of social services or the Division of Mental Health.  

 

f. The loss or uninhabitability of the student’s home as the result of a natural 

disaster. 

 

g. The parent or legal guardian is one of the following:  (1) on active military 

duty, not including periods of active duty for training for less than 30 days, 

and is deployed out of the local school administrative unit in which the 

student resides; (2) a member or veteran of the uniformed services who is 

severely injured and medically discharged or retired (but only for a period 

of one year after the medical discharge or retirement of the parent or 

guardian); or (3) a member of the uniformed services who has died while 

on active duty or as a result of injuries sustained on active duty (but only 

for a period of one year after the death of the parent or guardian).  

Assignment under this subsection is only available if some evidence of the 

deployment, medical discharge, retirement, or death is tendered with the 

affidavits required under G.S. 115C-366.  

 

In order to be admitted under this provision, the student may not be currently under 

a term of suspension or expulsion from a school for conduct that could have led to 

a suspension or an expulsion from the local school administrative unit, unless the 

student is identified as eligible for special education and related services under the 

Individuals with Disabilities Education Act, 20 U.S.C. 1400, et seq., and evidence 

of such eligibility is tendered with the affidavits described below. 
 

The adult with whom the student resides and the student’s parent, guardian, or legal 

custodian, if available, must complete and sign separate affidavits available from 
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the superintendent’s office attesting to information required by G.S. 115C-366(a3).  

If it is found that a person willfully and knowingly provided false information in 

the affidavit, the maker of the affidavit will be guilty of a Class 1 misdemeanor and 

will pay to the board an amount equal to the cost of educating the student during 

the period of enrollment.  Repayment will not include state funds. 

 

D. PARTICIPATION IN JROTC BY HOME SCHOOL STUDENTS 

 

A home school student who resides within the assignment area of a school that maintains 

a Junior Reserve Officers’ Training Corps (JROTC) unit shall be permitted membership in 

the JROTC unit of the school without regard to domicile if the student is otherwise 

qualified for membership but for lack of enrollment in the school. If the Homeschool 

student wants to participate in JROTC at our high school, they must agree to sign up for 

one additional class each semester that they are in enrolled in our school systems’ JROTC 

program. 

 

E. STUDENTS PARTICIPATING IN THE NORTH CAROLINA ADDRESS CONFIDENTIALITY 

PROGRAM 

 

In determining whether a student meets the domicile or residence requirements of this 

policy, school personnel shall consider the actual address of a participant in the North 

Carolina Address Confidentiality Program established by G.S. Chapter 15C, but such 

address will remain confidential in accordance with law and policy 4250/5075/7316, North 

Carolina Address Confidentiality Program. 

 

F. APPEAL OF ADMISSION DECISIONS 

 

Within 10 working days of receiving all of the information required under this policy, the 

superintendent or designee shall provide a written decision to the applicant for admission 

to the school system.  The superintendent’s decision regarding admission of the student 

may be appealed to the board in accordance with subsection E.5 in policy 1740/4010, 

Student and Parent Grievance Procedure. 

  

Legal References:  10 U.S.C. 2031(g); Elementary and Secondary Education Act, 20 U.S.C. 6303 

et seq.; Individuals with Disabilities Education Act, 20 U.S.C. 1400 et seq., 34 C.F.R. pt. 300; 

McKinney-Vento Homeless Assistance Act, 42 U.S.C. 11431 et seq.; Non-Regulatory Guidance: 

Ensuring Educational Stability for Children in Foster Care, U.S. Department of Education and 

U.S. Department of Health and Human Services (June 2016); Non-Regulatory Guidance on 

Education for Homeless Children and Youths Program, U.S. Department of Education (July 

2016); G.S. 7B art. 35; 35A art. 6; 15C-8(i); 50-13.1 to -13.3; 115C-106.2, -106.3, -107.6, -

108.1(a), -366, -407.5; Policies Governing Services for Children with Disabilities, State Board of 

Education Policy EXCP-000, available at http://ec.ncpublicschools.gov/policies/nc-policies-

governing-services-for-children-with-disabilities 

  

http://ec.ncpublicschools.gov/policies/nc-policies-governing-services-for-children-with-disabilities
http://ec.ncpublicschools.gov/policies/nc-policies-governing-services-for-children-with-disabilities
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Cross References:  Student and Parent Grievance Procedure (policy 1740/4010), Children of 

Military Families (policy 4050), Homeless Students (policy 4125), North Carolina Address 

Confidentiality Program (policy 4250/5075/7316) 

 

 

Adopted: April 10, 2000 

Updated: May 4, 2009 

Updated: March 2, 2010 

Updated: June 3, 2014 

Updated: November 7, 2016  
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COMMUNICABLE DISEASES – STUDENTS Policy Code: 4230 
 
 

 

The board strives to provide a safe and healthy environment for all students and employees.  The 

board also strives to maintain a balance among the needs to educate all eligible students, to 

protect students’ and employees’ rights, and to control communicable diseases. including HIV 

and AIDS.   

 

Under certain circumstances, students with communicable diseases may pose a threat to the 

health and safety of other students and employees.  Decisions regarding the educational status of 

students with communicable diseases will be made on a case-by-case basis in accordance with 

this policy.  Nothing in this policy is intended to grant or confer any school attendance or 

education rights beyond those existing by law.  This policy will be shared with school employees 

annually and with new employees as part of any initial orientation. 

 

A. DEFINITIONS OF COMMUNICABLE DISEASE 
 

A “communicable disease” is defined as an illness due to an infectious agent (usually a 

virus or bacterium), or its toxic products, that is transmitted directly or indirectly to a 

person from an infected person or animal. 

 

A “communicable condition” exists if a person is infected with a communicable agent but 

does not have symptoms. 

 

A “reportable disease or condition” is defined as a communicable disease or condition 

declared to be dangerous to the public health and required by the N.C. Department of 

Health and Human Services to be reported after the disease or condition is reasonably 

suspected to exist.   

 

B. PRECAUTIONS 
 

In order to prevent the spread of communicable diseases, school system officials shall 

distribute guidelines for necessary health and safety precautions that all school system 

employees must follow.  (See policy 7260, Occupational Exposure to Bloodborne 

Pathogens, and policy 7262, Communicable Diseases – Employees).  Employees are also 

required to follow the school system’s bloodborne pathogens exposure control plan that 

contains universal precautions and specific work practice controls relating to the 

handling, disposal, and cleanup of blood and other potentially infectious materials.   

 

Students should not be involved in the handling, disposal, and cleanup of potentially 

infectious materials unless the students have been specifically trained in the handling of 

such materials and are qualified to perform first aid services.  Employees shall take 

reasonable precautions to avoid allowing students to come in contact with these 

substances. 

 

C. CURRICULUM 



Policy Code: 4230 
 
 

 
 

BOARD OF EDUCATION POLICY MANUAL Page 2 of 6 

 

The curriculum will include health, hygiene, and safety education, including age-

appropriate information concerning safe health practices that inhibit and prevent the 

spread of communicable diseases. including HIV and AIDS.  (See policy 3540, 

Comprehensive Health Education Program.) 

 

D. REPORTING, AND  NOTICE, AND CONFIDENTIALITY REQUIREMENTS 
 

1. Principal’s Report to Health Department and Superintendent 

 

In accordance with G.S. 130A-136, school principals shall report suspected cases 

of communicable reportable diseases and conditions to the county health 

department.  Such reports must be made in a manner consistent with the school 

system’s Family Educational Rights and Privacy Act (FERPA) obligations.  

Confidentiality of such reports is protected by law.  School principals are 

presumed by law to be immune from liability under state law for making such 

reports in good faith.   

 

Without releasing any information that would identify the student in violation of 

FERPA, the principal also must report suspected cases of communicable 

reportable diseases or conditions to the superintendent.   

 

Additionally, parents or guardians will be notified in a timely manner when their 

child has potentially been exposed to a communicable disease through the 

exchange of blood with another individual and will be encouraged to contact their 

private physician or the county health department for consultation. 

 

2. Privacy and Confidentiality of Affected Persons  

 

a. If the local health director determines that there is significant risk of HIV 

transmission, the local health director is responsible for deciding which 

school personnel will be informed of the identity of a student with AIDS 

or HIV infection. The local health director is also responsible for 

determining whether and which school personnel will be informed of the 

identity of students with other communicable diseases or conditions 

required to be reported. 

 

b. Any employee who is informed of or becomes aware of the a student’s 

communicable disease or condition, whether reportable or not, shall 

respect and maintain that student’s right of privacy and the confidentiality 

of his or her records and may not share that information in a manner that 

violates FERPA.   

 

c. In addition, if the student has a disease or condition that is required to be 

reported to the local health director, employees who are informed of or 

become aware of the student’s status may not share that information with 
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anyone, including other school personnel, unless specifically permitted to 

do so by the health director, or by written consent of the student’s parent 

or guardian, or by other applicable state or federal laws or regulations.  

Permission from a parent or guardian to share a student’s HIV status with 

other school personnel must be in writing.    

 

d. Any documents relating to a student’s reportable disease or condition, 

including HIV infection or AIDS, infection will be retained in a strictly 

confidential manner, such as in a locked cabinet separate from the 

student’s other school records and medical records, and will be released or 

shared only as necessary to comply with this policy. 

 

e. Employees who are informed of the student’s reportable disease or 

condition will also be provided with appropriate information concerning 

necessary precautions and will be made aware of the strict confidentiality 

requirements.  The release of If an employee releases this type of 

confidential information or records relating to a student’s reportable 

disease or condition, except as permitted by law, is the employee will have 

committed a misdemeanor and may be subject the employee to further 

discipline up to and including dismissal.   

 

3. Employee Reports of Communicable Diseases 

 

In order to address the needs of the student within the school environment, school 

employees are required to notify the principal if they have reason to believe that 

are aware or become aware of  any student is suffering from a communicable 

disease other than HIV infection.  Parents will be encouraged to notify the 

principal as well. 

 

4. Notice Relating to Students Who are Immunodeficient  

 

Students who are immunodeficient whether due to AIDS or other causes face an 

increased risk of severe complications from exposure to communicable diseases 

that appear in the school setting. Although students with an HIV infection are not 

required to notify school staff of their HIV status, Students and their parents or 

guardians are encouraged to inform the principal if a student suffers from this 

immunodeficiency.  Students who are immunodeficient because of other 

communicable diseases, and their parents, are also encouraged to inform the 

principal.  

 

If notified that a student suffers from an immunodeficiency, the principal should 

request that the notifying party provide information about what types of exposures 

might put the student at risk and what reasonable practices can be taken in the 

school setting to minimize risk to the student.  Whenever possible, the principal of 

a school should notify the parents or guardians of an infected or immunodeficient 

student (or the student himself or herself, where appropriate) about the presence 
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of chicken pox, influenza, meningococcus, measles, tuberculosis, or other 

contagious diseases occurring in the school that may present a serious threat to the 

student’s health.  Students who are removed from school as a result of such 

conditions will be provided instruction in an appropriate alternative educational 

setting. 

 

5. Notification to Parent/Guardian of Exposure to Infectious Agent 

 

Parents or guardians will be notified in a timely manner when their child has 

potentially been exposed to an infectious agent, such as an instance of blood-to-

blood contact, and will be encouraged to contact their private physician or the 

county health department for consultation. 

 

E. EDUCATION/SCHOOL ATTENDANCE FOR STUDENTS WITH AIDS/HIV INFECTION OR 

HEPATITIS B INFECTION 
 

Students with an AIDS or HIV infection or hepatitis B infection will be permitted to 

attend school without special restrictions except in accordance with 10A N.C.A.C. 41A 

.0201-0204.0203 and this subsection.  

 

1. Appointment of an Interdisciplinary Committee 

 

When the local health director notifies the superintendent that a student with 

AIDS, or HIV infection, or hepatitis B infection may pose a significant risk for 

transmission, the superintendent, in consultation with the local health director, 

shall appoint an interdisciplinary committee in accordance with state health 

regulations and procedures established by the superintendent.  The committee 

shall consult with the local health director regarding the risk of transmission and 

advise the superintendent regarding the placement of the student.  The committee 

will include appropriate school system personnel, medical personnel, and the 

student’s parent or guardian and may include legal counsel.  The parent may 

request additional participants as necessary to appropriately evaluate the risk.  The 

health director will be responsible for determining whether to add additional 

members requested by the parents.  The superintendent shall inform the board 

whenever a committee has been formed and shall advise the board of the 

professional composition of the committee. 

 

2. Determination of Educational Placement 

 

The interdisciplinary committee shall review each case individually in 

consultation with the local health director to determine (1) the degree to which the 

student’s conduct or presence in school exposes others to possible transmission or 

other harm and (2) what risk the school environment may pose to the infected 

student.  If the local health director concludes that a significant risk of 

transmission exists in the student’s current placement, the committee must 

determine whether an appropriate adjustment can be made to the student’s school 
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program to eliminate this risk.  If that is not possible, the student will be provided 

instruction in an appropriate alternative educational setting that incorporates 

protective measures required by the local health director. 

 

3. Referral for Special Education Services as Appropriate 

 

If the administrative or instructional personnel on the committee determine that 

the student has limited strength, vitality, or alertness due to a chronic or acute 

health problem that adversely affects the student’s educational performance, they 

must refer the student for possible identification and placement as a student with 

special needs. 

 

4. Confidentiality  

 

All deliberations of the interdisciplinary committee will be kept strictly 

confidential and shared only as allowed by law.  Any student records related to 

the deliberations of the committee will be retained in a strictly confidential 

manner, such as in a locked cabinet separate from the student’s other school 

records and medical records. 

 

F. EDUCATION/SCHOOL ATTENDANCE FOR STUDENTS WITH COMMUNICABLE DISEASES 

OTHER THAN AIDS OR HIV OR HEPATITIS B INFECTION 

 

In some circumstances, students with communicable diseases or conditions may pose a 

threat to the health and safety of other students and school employees.  In other cases, 

students may have only mild illness and be able to attend school and participate in all 

activities.  Accordingly, decisions regarding the educational status of students with signs 

and symptoms of communicable disease will be made on a case-by-case basis with input 

from the students’ health care provider, public health specialists, and the school nurse. 

   

A student with an acute or chronic communicable disease who remains in school shall 

observe any protective procedures or other control measures recommended by the 

student’s physician, the school nurse, or other relevant medical authority.   

 

Students with a chronic communicable disease may be referred for special education 

services or a Section 504 plan of accommodation, as consistent with law.  

 

G. OTHER CONTROL MEASURES  

 

School personnel shall implement measures to control the spread of communicable 

disease as directed by the state or local health department.  In the case of emerging 

illnesses not addressed by state or local health department rules or guidance, school 

personnel shall implement control measures recommended by the CDC unless directed 

otherwise by the school nurse or other relevant medical authority.   
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Decisions regarding school closures shall be made in accordance with policy 5050, 

Emergency Closings. 

 

Legal References:  Family Educational Rights and Privacy Act, 20 U.S.C. 1232g; 34 C.F.R. pt. 

99; G.S. 115C-36, 130A-25, -136, -142 to -144145, -152 to -157; 10A N.C.A.C. 41A, subchapter 

A .0201 through .0204 

 

Cross References:  Comprehensive Health Education Program (policy 3540), Emergency 

Closings (policy 5050), Occupational Exposure to Bloodborne Pathogens (policy 7260), 

Communicable Diseases – Employees (policy 7262) 

 

Adopted:  April 10, 2000 

Updated: May 4, 2009 



   

BOARD OF EDUCATION POLICY MANUAL Page 1 of 3 

CONCUSSION AND HEAD INJURY  Policy Code: 4270/6145 
 
 

 

The board recognizes that concussions and other head injuries may be serious and potentially life 

threatening and that such injuries may result in serious consequences later in life if managed 

improperly.  The board is committed to practices that reduce the potential for short-term or long-

term effects from such injuries.  In support of this commitment, the board directs school employees 

to comply with the concussion safety requirements for interscholastic athletic competition 

established by G.S. 115C-12(23) as amended in the Gfeller-Waller Concussion Awareness Act of 

2011, and to implement and follow all concussion safety requirements set forth in State Board of 

Education rules and policies.  The superintendent or designee shall develop plans consistent with 

state requirements and shall implement and monitor compliance with this policy.  The 

superintendent is authorized to investigate the use of baseline testing for student-athletes and 

require that student-athletes undergo such testing prior to their participation in any interscholastic 

athletic competition.   

 

A. DEFINITION OF CONCUSSION 

 

A concussion is a traumatic brain injury caused by a direct or indirect impact to the head 

that results in disruption of normal brain function, which may or may not result in a loss of 

consciousness.   

  

B. CONCUSSION EDUCATION VIDEO FOR HIGH SCHOOL STUDENT-ATHLETES 

 

Per North Carolina High School Athletic Association rules, all high school student-athletes 

and parents of high school student-athletes must view the CrashCourse concussion 

education video prior to each sport season.  

 

C. SCHOOL HEAD INJURY INFORMATION SHEET 

 

Each year, all coaches, school nurses, athletic directors, first responders, volunteers, 

student-athletes, and parents of student-athletes must be provided with a concussion and 

head injury information sheet that meets the requirements of the State Board.  Before any 

student, school employee, volunteer, or first responder will be allowed to participate in 

interscholastic athletic activities, including tryouts, practices, or competitions, he or she 

must sign the head injury information sheet and return it to the coach.  Parents also must 

sign the sheet and return it to the coach before their children may participate in any 

interscholastic athletic activity.  The principal of each school shall ensure that a complete 

and accurate record of the returned signed sheets is maintained in accordance with law and 

State Board policy.  

 

D. REMOVAL FROM AND RETURN TO PLAY 

 

Any student-athlete who is exhibiting signs or symptoms consistent with a concussion must 

be removed from athletic activity immediately.  Further, the student-athlete must not be 

allowed to return to play or practice that day or on any subsequent day until he or she has 
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been evaluated and has received written clearance for participation that complies with the 

requirements of G.S. 115C-12(23) and any other applicable law or State Board policy. 

 

E. RETURN TO LEARNING  

 

The superintendent or designee shall develop a plan that meets all the requirements of the 

State Board of Education for addressing the needs of students in grades pre-K through 12 

who suffer concussions.  The superintendent or designee shall also arrange for information 

and professional development to be provided annually to all teachers and other school 

personnel on return-to-learn issues and other concerns related to concussion and brain 

injuries.  Parents and students must be offered the opportunity annually to provide 

information related to any head injury or concussion the student may have incurred during 

the past year on the health history and emergency medical information update form.  

 

F. EMERGENCY ACTION PLANS 

 

Each principal or designee shall develop a venue-specific emergency action plan to respond 

to serious medical injuries and acute medical conditions in which the condition of the 

injured student may deteriorate rapidly.  All such plans must include a delineation of roles, 

methods of communication, available emergency equipment, and a plan for emergency 

transport.  The plans must be (1) in writing, (2) reviewed by an athletic trainer who is 

licensed in North Carolina, (3) approved by the principal if developed by a designee, (4) 

distributed, posted, reviewed, and rehearsed in accordance with G.S. 115C-12(23), and (5) 

compliant with any other requirements of state law and State Board policy.   

 

G. ATHLETIC TRAINERS AND FIRST RESPONDERS 

 

Each high school principal shall designate at least one licensed athletic trainer or first 

responder who meets the requirements of state law and State Board of Education policy.  

The principal shall monitor each athletic trainer’s or first responder’s compliance with the 

duties assigned to the position by the State Board and any additional duties assigned by the 

superintendent or designee, including, but not limited to, attendance at football games and 

practices and compliance with all applicable training and certification requirements.  

 

To the extent funding and resources are available, the superintendent shall work toward 

having a licensed athletic trainer or first responder available for all school practices and 

games of all high school and middle school sports.   

 

H. RECORDKEEPING  

 

The superintendent shall require each principal to maintain complete and accurate records 

of actions taken in his or her school to comply with this policy and applicable legal 

authority.  Records shall include accounts of any education or training as may be required 

by law or State Board of Education policy.   

 

The superintendent’s annual report to the board on compliance with laws and policies 
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related to student wellness shall include a report on the system’s compliance with laws and 

policies related to concussions and head injuries.  (See Section G of policy 6140, Student 

Wellness.) 

 

Legal References:  G.S. 115C-12(23); S.L. 2011-147; Article 34 Chapter 90; State Board of 

Education Policies ATHL-000, ATHL-003, SHLT-001 

 

Cross References:  Student Wellness (policy 6140) 

 

Other Resources:  Matthew Gfeller Sport-Related TBI Research Center at UNC website, 

http://tbicenter.unc.edu; Report to the North Carolina General Assembly: Study of Sports 

Injuries at Middle School and High School Levels, N.C. Department of Public Instruction (2011), 

available at 

http://www.ncleg.net/documentsites/committees/JLEOC/Reports%20Received/Archives/2011%

20Reports%20Received/Study%20of%20Sports%20Injuries%20at%20Middle%20and%20High

%20School%20Levels.pdf 

 

Adopted:  October 3, 2011 

Updated: December 9, 2013 

Updated: January 11, 2016 

http://tbicenter.unc.edu/
http://www.ncleg.net/documentsites/committees/JLEOC/Reports%20Received/Archives/2011%20Reports%20Received/Study%20of%20Sports%20Injuries%20at%20Middle%20and%20High%20School%20Levels.pdf
http://www.ncleg.net/documentsites/committees/JLEOC/Reports%20Received/Archives/2011%20Reports%20Received/Study%20of%20Sports%20Injuries%20at%20Middle%20and%20High%20School%20Levels.pdf
http://www.ncleg.net/documentsites/committees/JLEOC/Reports%20Received/Archives/2011%20Reports%20Received/Study%20of%20Sports%20Injuries%20at%20Middle%20and%20High%20School%20Levels.pdf
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DRUGS AND ALCOHOL Policy Code: 4325 
 
 

 

Unauthorized or illegal drugs and alcohol are a threat to safe and orderly schools and will not be 

tolerated.  The superintendent is responsible for ensuring that this policy is consistently applied 

throughout the school system. 

 

This policy applies to students while on school property or at a school-sponsored event or activity 

(whether on or off school property) and at any other time or place where the conduct is reasonably 

expected to have a direct and immediate impact on the orderly and efficient operation of the 

schools or the safety of individuals in the school environment. 

 

A. PROHIBITED BEHAVIOR 
 

1. Students are prohibited from possessing, using, selling, delivering, manufacturing, 

or being under the influence of any of the following substances: 

 

a. narcotic drugs; 

 

b. hallucinogenic drugs; 

 

c. amphetamines; 

 

d. barbiturates; 

 

e. marijuana; 

 

f. synthetic stimulants, such as MDPV and mephedrone (e.g., “bath salts”), 

and synthetic cannabinoids (e.g., “Spice,” “K2”); 

 

g. any other controlled substance; 

 

h. any alcoholic beverage, malt beverage, fortified or unfortified wine, or other 

intoxicating liquor;  

 

i. any chemicals, substances, or products procured or used with the intention 

of bringing about a state of exhilaration or euphoria or of otherwise altering 

the student’s mood or behavior; or  

 

j. any substance containing cannabidiol (CBD) or tetrahydrocannabinol 

(THC), regardless of whether it constitutes a controlled substance under 

state or federal law.  

 

2. Students also are prohibited from possessing, using, selling, delivering, or 

manufacturing counterfeit (fake) drugs.  
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3. Students are prohibited from possessing, using, selling, delivering, or 

manufacturing drug paraphernalia, including but not limited to rolling papers, roach 

clips, lighters, matches, vaping devices, vape liquid containers, pipes, syringes, and 

other delivery devices for prohibited substances.  

 

4. Students are prohibited from possessing, using, selling, delivering, or sharing 

prescription or over-the-counter drugs, except in accordance with policy 6125, 

Administering Medicines to Students.  A student who possesses or uses a 

prescription or over-the-counter drug in accordance with policy 6125 does not 

violate this policy.   

 

5. A student is not in violation of this policy for being under the influence of a 

prohibited substance following its proper use as a medication lawfully prescribed 

for the student by a licensed health care practitioner. 

 

6. Students may not participate in any way in the selling or delivering of prohibited 

substances, regardless of whether the sale or delivery ultimately occurs on school 

property.   

 

7. The principal may authorize lawful uses of substances that are otherwise prohibited 

by this policy for legitimate curriculum-related purposes, such as for the use of 

matches or lighters in approved chemistry or other school projects. 

 

B. CONSEQUENCES 
 

As required by policy 4335, Criminal Behavior, the principal must report to the appropriate 

law enforcement agency any student who has used or possessed a controlled substance in 

violation of law while on school property. 

 

The disciplinary consequences for violations of this policy will be consistent with Section 

D of policy 4300, Student Behavior Policies.  The superintendent or designee shall list in 

the Code of Student Conduct the specific range of consequences that may be imposed on a 

student for violations of this policy. 

 

Legal References:  G.S. 18B-301; 20-11(n1); ch. 90 art. 5 and art. 5B; 115C-47, -276, -288, -307, 

-390.2, -407  

 

Cross References:  Student Behavior Policies (policy 4300), Criminal Behavior (policy 4335), 

Administering Medicines to Students (policy 6125) 

 

Adopted: April 10, 2000 

Amended: January 5, 2004 

Updated: May 4, 2009 

Updated: September 14, 2011 

Updated: June 3, 2013 

Updated: December 2, 2019 
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EMERGENCY CLOSINGS Policy Code: 5050 
 
 

 

The superintendent shall develop procedures for the temporary closing of a school or all schools 

in the school system because of inclement weather or any other unforeseen occurrence that presents 

a threat to the safety of students and employees or causes major damage to school property.  The 

superintendent shall notify parents, members of the board of education, the news media, and other 

interested parties of a decision to close a school or schools as soon as it is feasible to do so under 

the circumstances.  

 

In the event that an emergency closing is for a definite period exceeding one week, the 

superintendent shall notify the members of the board of education before making a formal 

announcement of the closing.  A decision to close one or more schools for an indefinite period that 

is anticipated to exceed one week shall be made by the superintendent in consultation with the 

members of the board of education.  

 

Legal References:  G.S. 115C-36, -47 

 

Cross References:   

 

Adopted: April 10, 2000 

Updated: June 1, 2009 
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PARKING AREAS FOR STUDENTS Policy Code: 6325 
 
 

 

Principals may assign individual student parking spaces or designate parking areas for students.  

Whenever individual spaces are designated or assigned, first priority will be given to individuals 

with physical disabilities.  Students who need transportation in order to participate in school-

related internships or off-site learning opportunities will have priority for parking spaces over other 

students.  Pursuant to G.S. 115C-46, principals may provide for the registration of vehicles and 

remove cars parked in violation of school rules. 

 

Parking on school grounds is a privilege, not a right.  Parking privileges may be revoked as a 

consequence for violating parking rules or for violating student behavior policies, school standards 

or school rules as provided in policy 4302, School Plan for Management of Student Behavior.  

School officials retain authority to conduct routine patrols of student parking lots and inspections 

of the exteriors of student motor vehicles on school property for any reason without notice or 

consent.  Student cars parked on school property may be searched in accordance with policy 4342, 

Student Searches.   

 

Legal References:  G.S. 115C-46 

 

Cross References:  School Plan for Management of Student Behavior (policy 4302), Student 

Searches (policy 4342) 

 

Adopted: April 10, 2000 

Updated: July 1, 2009 
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DRUG-FREE AND  

ALCOHOL-FREE WORKPLACE Policy Code: 7240 
 
 

 

The board of education recognizes that reducing drug and alcohol abuse in the workplace improves 

the safety, health, and productivity of employees.  It is the policy of the board that a drug-free and 

alcohol-free workplace must be maintained.   

 

A. PROHIBITED ACTIVITIES 
 

The board prohibits employees from possessing, using, selling, delivering, manufacturing, 

or being under the influence of any narcotic drug, hallucinogenic drug, amphetamine, 

barbiturate, marijuana, anabolic steroid, alcohol, stimulants, synthetic cannabinoids, 

counterfeit substance, or any other controlled substance as defined in (1) Schedules I 

through VI of the North Carolina Controlled Substances Act or in (2) Schedules I through 

V of section 202 of the Controlled Substances Act (21 U.S.C. 812) and further defined by 

regulation at 21 C.F.R. 1300.01 through 1300.04 and 21 C.F.R. 1308.11 through 1308.15 

at any time this policy is applicable.  Employees are prohibited from possessing, using, 

selling, delivering, manufacturing, or being under the influence of a substance containing 

cannabidiol (CBD) or tetrahydrocannabinol (THC) at any time this policy is applicable, 

regardless of whether it constitutes a controlled substance under state or federal law. 

Employees must not, at any time this policy is applicable, be impaired by the use of 

substances intended to induce exhilaration or euphoria or alter mood or behavior or be 

impaired by the excessive use of prescription or nonprescription drugs.  This policy is not 

violated by an individual’s possession of or proper use of a drug lawfully prescribed for 

that individual by a licensed health-care provider. 

 

B. APPLICABILITY  
 

This policy governs each employee before, during, and after school hours while the 

employee is on any property owned or leased by the board; at any time during which the 

employee is acting in the course and scope of his or her employment with the board; and 

at any time that the employee’s violation of this policy has a direct and adverse effect upon 

his or her job performance.  This policy does not apply to an employee’s consumption of 

alcoholic beverages that are served at a reception or other similar function that occurs 

outside the regular workday and that the employee is authorized or required to attend as a 

part of his or her employment duties.   

 

Independent contractors, volunteers, and visitors are subject to all requirements of this 

policy while on school property or at a school-sponsored event. 

 

C. REASONABLE SUSPICION TO SEARCH  
 

An employee may be subjected to a search of his or her person or belongings or of school 

property under the employee’s control if there is reasonable suspicion that the employee 

has violated this policy.  An employee also may be required to submit to a drug or alcohol 
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test when there is reasonable suspicion of drug or alcohol use by the employee in violation 

of this policy.  Reasonable suspicion shall be based on specific, contemporaneous 

observations concerning the physical, behavioral, speech, and/or performance indicators of 

drug or alcohol use.  The observations must be made by a supervisor or other school system 

official with training or experience in such indicators.   

 

All drug and alcohol testing will be done with procedures that ensure the confidentiality 

and privacy interests of the employee and in accordance with law.  Employees who refuse 

to submit to a search or a test to detect alcohol or drug use after reasonable suspicion is 

established may be suspended immediately pending consideration of a decision to 

terminate employment.   

 

In addition, any employee, volunteer, or independent contractor who operates a 

commercial motor vehicle or performs other safety-sensitive functions in the course of 

duties for the board may be subject to drug and alcohol testing in accordance with policy 

7241, Drug and Alcohol Testing of Commercial Motor Vehicle Operators. 

 

 The board will cover the cost of any required employee testing. 

 

D. DUTY TO REPORT 

 

In accordance with policy 7300, Staff Responsibilities, aAn employee must notify his or 

her supervisor and the assistant superintendent of human resources in writing of any arrest, 

charge, or conviction under any criminal drug statute for a violation occurring within the 

scope of Section B of this policy.  (See also policy 7300, Staff Responsibilities.)  

Notification must be given no later than the next scheduled business day after such arrest, 

charge, or conviction unless the employee is hospitalized or incarcerated, in which case the 

employee must report the alleged violation within 24 hours after his or her release.  The 

notification must be given and before the employee reportsing to work.  Within 10 days of 

receiving a notice of a criminal drug statute conviction for a violation occurring in the 

workplace by an employee whose position is funded in any part by a federal grant, the 

assistant superintendent of human resources or designee shall notify the funding agency of 

the conviction.  “Conviction” as used in this policy includes the entry in a court of law or 

military tribunal of: (1) a plea of guilty, nolo contendere, no contest, or the equivalent; (2) 

a verdict or finding of guilty; or (3) a prayer for judgment continued (“PJC”) or a deferred 

prosecution.  

 

E. CONSEQUENCES 

 

Violation of this policy will subject an individual to disciplinary action by the board that 

could result in non-renewal or termination of employment with the school system or the 

requirement that the employee participate satisfactorily in a drug or alcohol abuse 

assistance or rehabilitation program approved by the board or federal, state, or local health, 

law enforcement, or other appropriate agency.  Information concerning available 

counseling, rehabilitation, and re-entry programs will be provided to employees.  Any 

illegal drug activity will be reported to law enforcement authorities. 
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All employees shall receive a copy of this policy.  

 

Legal References:  21 U.S.C. 812; 41 U.S.C. 8101 et seq.; 21 C.F.R. 1300.01-.04 and 1308.11-

.15; G.S. 20-138.2B; 90-89 to -94; 115C-36; O’Connor v. Ortega, 480 U.S. 709 (1987) 

 

Cross References:  Drug and Alcohol Testing of Commercial Motor Vehicle Operators (policy 

7241), Staff Responsibilities (policy 7300) 

 

Adopted: May 1, 2000 

Updated: April 6, 2009 

Updated: August 3, 2009 

Updated: March 5, 2010 

Updated: December 5, 2011 

Updated: December 9, 2013 

Updated: December 4, 2017 

Updated: June 4, 2018 

Updated: December 2, 2019 
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DRUG AND ALCOHOL TESTING OF  

COMMERCIAL MOTOR VEHICLE OPERATORS Policy Code: 7241 
 
 

 

The purposes of this policy are to help ensure the safe operation of school vehicles and to comply 

with federal law and regulations by establishing a comprehensive program for the drug and alcohol 

testing of school bus drivers and all other commercial motor vehicle operators employed by the 

board of education. 

 

A. APPLICABILITY 
 

This policy applies to any driver, which for purposes of this policy is defined as any 

employee, volunteer, or independent contractor whose duties for the board of education 

require a commercial driver’s license under federal law.  This includes anyone who 

regularly or intermittently drives a school bus, an activity bus, a vehicle designed to 

transport 16 or more people (including the driver), or any other vehicle that meets the 

definition of commercial motor vehicle under 49 C.F.R. 382.107.  Employees who operate 

vehicles for inspection, service, or maintenance purposes are included in this definition. 

 

B. PROHIBITED ACTS 
 

No driver may: 

 

1. operate any school bus or school activity bus while consuming alcohol or while 

alcohol remains in the driver’s body, in violation of G.S. 20-138.2B;   

 

2. use alcohol while performing safety-sensitive functions; 

 

3. perform safety-sensitive functions within four hours after using alcohol; 

 

4. use alcohol within eight hours following an accident while operating a commercial 

motor vehicle or until undergoing a post-accident alcohol test, whichever occurs 

first; 

 

5. report for or remain on duty requiring the performance of safety-sensitive functions 

when the driver uses any Schedule I drug or substance; or 

 

6. report for or remain on duty requiring the performance of safety-sensitive functions 

when the driver uses any non-Schedule I drug or substance that is identified in the 

other federal schedules of controlled drugs, unless such use is pursuant to the 

instructions of a licensed medical practitioner who is familiar with the driver’s 

medical history and has advised the driver that use of the substance will not 

adversely affect the driver’s ability to safely operate a commercial motor vehicle. 

 

Safety-sensitive functions include, but are not limited to, inspecting, servicing, or 

conditioning any commercial motor vehicle; operating any commercial motor vehicle; 
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participating in or supervising the loading or unloading of a commercial motor vehicle; and 

repairing, obtaining assistance for, or remaining in attendance upon a disabled vehicle. 

 

In addition, drivers and anyone who supervises drivers must not commit any act prohibited 

by federal law, including the federal regulation entitled “Controlled Substances and 

Alcohol Use and Testing” (49 C.F.R. pt. 382, hereinafter referred to as Part 382), or by 

policy 7240, Drug-Free and Alcohol-Free Workplace.   

 

C. TESTING 
 

The human resources office will carry out pre-employment, post-accident, random, 

reasonable suspicion, return-to-duty, and follow-up testing for drugs and alcohol as 

required by Part 382.   

 

Federal regulations prohibit a driver who is tested under the provisions of this section and 

found to have an alcohol concentration of at least .02 from performing safety-sensitive 

functions for at least 24 hours following administration of the test.  Drivers who are tested 

under the provisions of this section and found to have any alcohol in their system are 

subject to additional discipline under this policy, including dismissal. 

 

D. EMPLOYEE AND APPLICANT INQUIRIES 
 

All employees subject to this policy, all employees who would become subject to this 

policy by virtue of a change or expansion of duties, and all applicants who would be subject 

to this policy if employed by the board must consent in writing to the release of any 

information gathered pursuant to Part 382 by any previous employers and must give written 

or electronic consent to any query by school officials of the federal Commercial Driver’s 

License Drug and Alcohol Clearinghouse (“Clearinghouse”). 

 

1. Pre-Employment Inquiry 

 

Before employing any applicant subject to this policy, school officials shall obtain, 

pursuant to the applicant’s written consent, all records maintained by the 

applicant’s previous employer regarding violations of Part 382 in the three years 

prior to the inquiry date.  School officials shall also conduct a query of the 

Clearinghouse, pursuant to the applicant’s electronic consent submitted through the 

Clearinghouse, to obtain any information regarding the applicant’s violations of 

Part 382. 

 

If school officials obtain information from the applicant’s previous employer or 

from the Clearinghouse that the applicant committed a violation of Part 382 and 

has not subsequently completed the return-to-duty process required under federal 

law, the applicant may be disqualified from employment. 

 

2. Annual Query 
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School officials shall conduct a limited query of the Clearinghouse at least once per 

year for each employee subject to this policy, pursuant to the employee’s written or 

electronic consent, to determine whether information exists about the employee 

regarding violations of Part 382.  If information exists about the employee, school 

officials shall obtain the information in the Clearinghouse within 24 hours of 

conducting the limited query, subject to the employee’s electronic consent 

submitted through the Clearinghouse. 

 

E. TRAINING AND EDUCATION 
 

Each driver and supervisory employee, including principals and assistant principals, must 

be provided with educational materials that inform the employees of drug testing 

procedures, prohibited acts, consequences, and other aspects of Part 382, this policy, and 

any accompanying administrative procedures.  The information also will identify a school 

system employee who is responsible for providing information on substance abuse.  Each 

employee must sign a statement certifying his or her receipt of these materials. 

 

Each supervisor who is responsible for overseeing the performance of drivers, including 

principals and assistant principals, must undergo at least one hour of training concerning 

alcohol misuse and one additional hour of training concerning drug abuse. 

 

F. REFERRALS 
 

Each driver who commits acts prohibited by Part 382 or G.S. 20-138.2B, other than 

provisions governing pre-employment testing, will be provided with information 

concerning resources available for evaluating and resolving drug or alcohol misuse.  This 

information will include the names, addresses, and telephone numbers of substance abuse 

professionals and counseling and treatment programs.   

 

G. CONSEQUENCES 
 

Employees who have committed a prohibited act; refused any test required by this policy; 

or otherwise violated this policy, G.S. 20-138.2B, or Part 382 will be subject to disciplinary 

action, up to and including dismissal.   

 

Any employee who has committed a violation of Part 382 will not be allowed to perform 

any safety-sensitive functions until the employee has completed the return-to-duty process, 

including an evaluation by a substance abuse professional, completion of any appropriate 

treatment designated by the substance abuse professional, and achievement of a negative 

return-to-duty test.  Moreover, if the employee’s violation of Part 382 has been reported to 

the Clearinghouse, the employee may not resume safety-sensitive functions until a query 

of the Clearinghouse demonstrates that the employee completed the return-to-duty process.   

 

H. PROCEDURES 
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All procedures for collection and testing provided in the Federal Highway Administration’s 

“Procedures for Transportation Workplace Drug and Alcohol Testing Programs” (49 

C.F.R. pt. 40) and all requirements in Part 382, including testing, reporting, record 

retention, training, and confidentiality, will be followed.  Copies of these federal 

regulations will be readily available.  The superintendent shall develop any other 

procedures necessary to carry out these regulations. 

 

Legal References:  49 U.S.C. 31306; 49 C.F.R. pts. 40, 382; G.S. 20-138.2B 

 

Cross References:  Drug-Free and Alcohol-Free Workplace (policy 7240) 

 

Adopted: May 1, 2000 

Updated: August 3, 2009 

Updated: March 8, 2011 

Updated: December 5, 2016 

Updated: January 6, 2020 
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COMPLIANCE WITH STATE BOARD OF  

EDUCATION EMPLOYMENT POLICIES Policy Code: 7505 
 
 

 

It is the policy of the board to comply with the benefits and employment policies promulgated by 

the State Board of Education or the Department of Public Instruction in the most current edition 

of the North Carolina Public Schools Benefits and Employment Policy Manual, as supplemented 

by any applicable local board policy.   

 

In the event that changes to State or federal law or regulation conflict with current State Board or 

local board policies, the board intends that its benefits and employment policies be modified to the 

extent necessary to comply with current law until such time as conforming changes to State Board 

and/or local board policies are made. 

 

Legal References:  North Carolina Public Schools Benefits and Employment Policy Manual (N.C. 

Dept. of Public Instruction, current version), available at https://www.dpi.nc.gov/districts-

schools/districts-schools-support/district-human-capital/employee-policy 

 

Cross References:  Specific Employment Relationships Policies (7400 series), Workday and 

Absences Policies (7500 series) 

 

Adopted:   

 

https://www.dpi.nc.gov/districts-schools/districts-schools-support/district-human-capital/employee-policy
https://www.dpi.nc.gov/districts-schools/districts-schools-support/district-human-capital/employee-policy


ABSENCES DUE TO INCLEMENT WEATHER   Policy Code:  7550  
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On a day that employees have the option to report for a workday, but pupils are not required to 

attend school due to inclement weather, employees have the following options:  

  

• report to work;  

• take accumulated annual (vacation) leave;  

• take accumulated personal leave, if available (teachers only);  

• take leave without pay;  

• use compensatory leave already accumulated; or  

• make up the time missed.  

  

If an employee elects to make up time, it must be at a mutually agreed upon time between the 

employee and the immediate supervisor.  For 10 month employees, it must be within the regular 

10 month employment.    

  

When the school district is closed to staff and students due to inclement weather, the board will 

consider options for addressing the missed days, giving the greatest weight to how to best maintain 

the opportunity and environment for student learning.    

  

Legal References:  G.S. 115C-84, -302  

  

Cross References:    

  

Adopted:  May 1, 2000  
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PERMITTED SALARY DEDUCTIONS  

FOR ABSENCES AND DISCIPLINE  

OF CERTAIN EXEMPT EMPLOYEES Policy Code: 7560 
 
 

 

The board will comply with the requirements of the Fair Labor Standards Act (FLSA) and 

applicable state laws and State Board of Education policies.  A school employee who is 

classified as an exempt employee subject to the salary basis requirement of the FLSA must 

receive the full salary for any workweek in which the employee performs any work, subject to 

the exceptions listed below.  Exempt employees need not be paid for any workweek in which 

they perform no work. 

 

The board prohibits making improper deductions from the salaries of exempt employees.   

 

A. DEDUCTIONS FROM PAY 

 

The following information applies only to exempt employees subject to the FLSA salary 

requirements as described in 29 C.F.R. Part 541 Subpart G.    

 

1. The board will make partial or full day deductions from the pay of an exempt 

employee if: the employee accrues paid leave; the employee is absent for personal 

reasons or because of illness or injury; and the employee does not use accrued 

leave because of one of the following reasons: 

 

a. permission for its use has not been sought or has been sought and denied; 

 

b. accrued leave has been exhausted; or 

 

c. the employee chooses to use leave without pay. 

 

2. In addition, the board may make deductions from the pay of an exempt employee 

in the following circumstances: 

 

a. to offset amounts the employee received as jury fees, witness fees, or 

military pay; 

 

b. during the initial or final week of employment; 

 

c. for penalties imposed in good faith for infractions of safety rules of major 

significance; or 

 

d. for unpaid disciplinary suspension of one or more full days imposed in 

good faith for infractions of workplace conduct rules. 

 

B. REPORTING IMPROPER DEDUCTIONS 
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If an employee believes that an improper deduction has been made to his or her salary, 

the employee should report this information to his or her direct supervisor as soon as 

possible.  Any supervisor who receives a report of an alleged improper deduction must 

notify the payroll department immediately. 

 

Reports of improper deductions will be investigated promptly.  If it is determined that an 

improper deduction has occurred, the employee will be promptly reimbursed for the 

improper deduction. 

 

If the complaining employee is not satisfied with the investigation concerning improper 

deductions, he or she may file a grievance pursuant to policy 1750/7220, Grievance 

Procedure for Employees.  

 

Legal References:  Fair Labor Standards Act of 1938, as amended, 29 U.S.C. 201 et seq., 29 

C.F.R. Part 541; North Carolina Public Schools Benefits and Employment Policy Manual (N.C. 

Dept. of Public Instruction, current version), available at https://www.dpi.nc.gov/districts-

schools/districts-schools-support/district-human-capital/employee-policy 

 

Cross References:  Grievance Procedure for Employees (policy 1750/7220), Leave (policy 

7510), Family and Medical Leave (policy 7520), Military Leave (policy 7530), Voluntary Shared 

Leave (policy 7540) 

 

Adopted:   

 

https://www.dpi.nc.gov/districts-schools/districts-schools-support/district-human-capital/employee-policy
https://www.dpi.nc.gov/districts-schools/districts-schools-support/district-human-capital/employee-policy
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PAYROLL DEDUCTIONS Policy Code: 7620 
 
 

 

To assist employees in managing their financial affairs and meet state and federal legal 

requirements, The finance officer is authorized to make the following salary deductions in 

accordance with all applicable state and federal requirements: 

 

1. federal income taxes (federal requirement); 

 

2. state income taxes (state requirement); 

 

3. federal social security taxes (state requirement); 

 

4. North Carolina State Retirement System contributions (required by G.S. 135-8); 

 

5. court-ordered child support payments; 

 

6. federal, state, and local government garnishments; 

 

7. health insurance premiums authorized by state law (authorized by G.S. 115C-340); 

 

8. tax sheltered (deferred) annuities, 403(b) option offered by local the boards of education 

(authorized by G.S. 115C-341), and/or 403(b) option offered through the North Carolina 

Public School Teachers’ and Professional Educators’ Investment Plan (authorized by G.S. 

115C-341.2); 

 

9. Supplemental Retirement Income Plan of North Carolina, 401(k) (authorized by G.S. 135-

93); 

 

10. flexible benefits plan (authorized by G.S. 115C-341.1); 

 

11. North Carolina State Employees Credit Union deductions (authorized by G.S. 115C-342); 

 

12. group life insurance premiums (optional, authorized by G.S. 115C-340, -342); 

 

13. group dental insurance premiums (optional, authorized by G.S. 115C-340, -342); 

 

14. other deductions as may be approved by the board (additional possible deductions include 

dues for employees’ associations or charities); and 

 

15. deductions to recoup advancement or overpayment of wages.   

 

The finance office superintendent or designee shall make information available to all employees 

regarding possible payroll deductions and any procedures or requirements for particular types of 

deductions.  Any employee who would like the board to consider additional salary deductions 

should contact the director of finance superintendent, who shall review such requests and make 



Policy Code: 7620 
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recommendations to the board. 

 

Legal References:  G.S. 115C-339 to -342; 135-8, -93; 143B-426.40A(g), (i) 

 

Cross References:   

 

Adopted: May 1, 2000 

Updated: April 6, 2009 

Updated: December 5, 2011 
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RESIGNATION Policy Code: 7900 
 
 

 

A. PROFESSIONAL EMPLOYEES 
 

Professional employees who intend to resign for any reason are encouraged to indicate 

their plans in writing at as early a date in the school year as possible, such as when plans 

become firm and/or the decision to leave the school system is made.  A resignation becomes 

effective at the end of the school year in which it is submitted.  A resignation for any other 

time requires 30 days’ notice unless the superintendent consents to a shorter notice period.   

 

If a teacher has not been recommended for dismissal but fails to meet the notice 

requirements and the superintendent does not consent to a waiver of notice, the 

superintendent shall inform the board and recommend to the board whether a request 

should be made to the State Board of Education to revoke the teacher’s license for the 

remainder of the school year.  The superintendent shall place a copy of the request in the 

teacher’s personnel file.   

 

The superintendent must notify the State Board of Education if a teacher’s criminal history 

is relevant to the teacher’s resignation, regardless of whether the teacher gave adequate 

advance notice of resignation.   

 

If a teacher who has been recommended for dismissal under the applicable state law resigns 

without the written consent of the superintendent, then:  (1) the superintendent shall report 

the matter to the State Board of Education; (2) the employee shall be deemed to have 

consented to the placement of the written notice of the superintendent’s intention to 

recommend dismissal in the employee’s personnel file; (3) the employee shall be deemed 

to have consented to the release to prospective employers, upon request, of the fact that the 

superintendent has reported this employee to the State Board of Education; and (4) the 

employee shall be deemed to have voluntarily surrendered his or her license pending an 

investigation by the State Board of Education to determine whether to seek action against 

the employee’s license. 

 

Upon inquiry from a North Carolina local board of education, charter school, or regional 

school as to the reason for a teacher’s resignation, the superintendent or designee shall 

indicate if the teacher’s criminal history was relevant to the resignation.  

 

B. CLASSIFIED EMPLOYEES 
 

To help ensure the smooth operation of the schools, classified employees who plan to 

resign for any reason are encouraged to provide 30 days’ notice whenever possible. 

 

C. ALL EMPLOYEES 
 

Letters of resignation must be submitted to the superintendent.  Resignations may be 

accepted, on behalf of the board, by the superintendent or designee.  To help ensure the 
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smooth operation of the schools, 30 days’ notice is requested whenever possible. 

 

Each employee who is leaving the school system may arrange to meet with any director, 

supervisor, or administrator to discuss his or her reasons for leaving and to identify any 

practices or policies that he or she feels are detrimental to the objectives of the school 

system.  To the extent possible, statements made by employees will be confidential.   

However, should another North Carolina local school board, charter school, or regional 

school inquire as to the reason for any employee’s resignation, the superintendent or 

designee must indicate if criminal history was relevant to the employee’s resignation.  

 

Legal References:  G.S. 115C-47, -325(e) and -325(o) (applicable to career status teachers), -325.4 

and -325.9 (applicable to non-career status employees), -332 

 

Cross References:  Personnel Files (policy 7820), Professional Employees: Demotion and 

Dismissal (policy 7930) 

 

Adopted: May 1, 2000 

Updated: August 3, 2009 

Updated: November 4, 2010 

Updated: March 8, 2011 

Updated: June 2, 2014 

Updated: December 4, 2017 
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